
MARINE CORPS OFF-DUTY SAFETY

PROGRAM ADMINISTRATION CHECKLIST - Updated 27 Jan 04

	A.  Requirements:
1.
Does the installation have as part of its overall safety program, an effective off-duty program?



Ref:
MCO 5100.30A, para. 4

2.
Does the safety manager clearly identify
┌─┐ ┌─┐ ┌─┐ ┌─┐


responsibilities of MCCS and Collateral Duty Safety Personnel to ensure safety requirements?


Ref:
MCO 5100.30A, Encl (1) para. 1.d.

          MCO 5100.30A, Encl (1) para. 1.c.(1)-(6)

          MCO 5100.30A, Encl (1) para. 2.q.      

3.
Does the MCCS facility or activity safety representative conduct regularly scheduled safety inspections?

  of their operations and facilities?
└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.30A, Encl (1) para. 1.d.(6)

4.
Does a representative(s) from MCCS attend the quarterly installation OSH/Safety Council meetings?
└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.30A, Encl (1) para. 1.d.(9)

5. Are plans for proposed construction or change to facilities reviewed at the initial, mid and 

final stages?


Ref:
MCO 5100.30A, Encl (1) para. 1.b.(12)

6.
MCCS Safety Committee:

a. Has the local MCCS authority established an internal safety committee?

Ref:  MCO 5100.30A, Encl (1) para. 2.a.(1)

b. Does the safety committee meet each quarter?


c.
Are safety committee minutes recorded?
┌─┐ ┌─┐ ┌─┐ ┌─┐






└─┘ └─┘ └─┘ └─┘

    d.
Does the safety committee conduct quarterly
┌─┐ ┌─┐ ┌─┐ ┌─┐


safety inspections of all NAF facilities 
└─┘ └─┘ └─┘ └─┘


and equipment?

    e.
Does the safety committee review incident and accident reports?



    f.
Does the safety committee send recommendations of incidents and accidents to each facility manager for action?  


Ref: 
MWR Support Activity Program Letter




No. 14-90 of 1 Aug 90

7. Are facilities and equipment inspected

    annually?
  



└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.30A, Encl (1) para. 1.b.(2)

8.
Are risk assessment codes assigned for all discrepancies? 


Ref:
MCO 5100.30A, Encl (1) para. 1.b.(4) 

9.  Is a written report provided to the OIC of the

facility no later than 15 working days after the inspection?






└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.30A, Encl (1) para. 1.b.(5)

10.
Are identified discrepancies under abatement?
┌─┐ ┌─┐ ┌─┐ ┌─┐

11.
When facilities or equipment are identified as
┌─┐ ┌─┐ ┌─┐ ┌─┐


hazardous, are they posted to provide warnings?
└─┘ └─┘ └─┘ └─┘

12.
Are follow-up actions completed for discrepancies under abatement?
└─┘ └─┘ └─┘ └─┘

13. Are unresolved discrepancies with RAC of 1, 2 or 3, not permanently corrected within 30 days, added to the Hazard Abatement Log and tracked until corrected?


Ref: MCO 5100.30A, Encl (1) para. 1.b.(3)(4)(6) 

         and (7)

14.
Is the use of personal protective equipment
┌─┐ ┌─┐ ┌─┐ ┌─┐


enforced for hazardous activities?
└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.30A, Encl (1) para. 1.d.(5)

15.
Is qualification training and evaluation 
┌─┐ ┌─┐ ┌─┐ ┌─┐


provide by MCCS staff prior to MCCS patrons 
└─┘ └─┘ └─┘ └─┘


using equipment such as welding, spray 


painting and hydraulic lifts?


Ref:
MCO 5100.30A, Encl (1) para. 1.d.(2)

16. Does each recreation facility or activity

    provide written guidance regarding operational    

    safety and health to patrons and employees?  


Ref:  MCO 5100.30A, Encl (1) para. 1.d.(2)

17. Has a written hazard communication training 
┌─┐ ┌─┐ ┌─┐ ┌─┐


program been developed?  
└─┘ └─┘ └─┘ └─┘


Ref:  MCO 5100.30A, Encl (1) para. 2.b.(1)       

18. Has a written hazardous waste handling and 
┌─┐ ┌─┐ ┌─┐ ┌─┐


disposal program been developed?  
└─┘ └─┘ └─┘ └─┘


Ref:  MCO 5100.30A, Encl (1) para. 2.b.(2)

19.
Has a workplace safety and health training 
┌─┐ ┌─┐ ┌─┐ ┌─┐


program been developed for each area/activity? 
└─┘ └─┘ └─┘ └─┘


Ref:  MCO 5100.30A, Encl (1) para. 2.c. 

20.
Has a written emergency plan been developed  
┌─┐ ┌─┐ ┌─┐ ┌─┐


that details actions to be taken during 
└─┘ └─┘ └─┘ └─┘


emergencies?


Ref:  MCO 5100.30A, Encl (1)  para. 1.d.(3)

21. Are patrons required to receive safety training

 
prior to use of a particular area/activity?  
└─┘ └─┘ └─┘ └─┘


Is training documented?


Ref:  MCO 5100.30A, Encl (1) para. 1.d.(2)

22. Does each MCCS activity maintain a daily

incident log that includes work order items or repairs conducted in house?  


Ref:  MCO 5100.30A, Encl (1) para. 1.d.(7)

23. Are daily incident logs reviewed during  

inspections?

Ref:  MCO 5100.30A, Encl (1) para. 1.b.(8)

24.
Have departmental, internal mishap-notification
┌─┐ ┌─┐ ┌─┐ ┌─┐


procedures been established to ensure prompt
└─┘ └─┘ └─┘ └─┘


and accurate reporting of off-duty mishaps?  When a mishap occurs in a MCCS facility, does MCCS receive a copy of the report for review and action as required?


Ref:
MCO 5100.30A, Encl (1) para. 1.d.(10)

          MCO 5100.30A, Encl (1) para. 1.b.(13)    

25. Is a mishap log being maintained?

Ref:  MCO P5102.1A, 3003

26. Bloodborne Pathogens (BBP):

a. Has IH staff reviewed bloodborne pathogen concerns for MCCS operations (i.e., child care, swimming pool, etc.)?

b. Have personnel exposed to blood or other

     infectious body fluids received “Universal

     Precaution” training?


Ref:
MCO 5100.30A, Encl (1) para. 1.e.

27.
Drink and Multi-line Vending Machines:


a.
Are all vending machines in excess of 700 lbs empty and canned drink vending machines (regardless of weight) anchored either to the floor or wall?
standard stabilizing bracket?


b.
Are those machines referenced above
┌─┐ ┌─┐ ┌─┐ ┌─┐



affixed with a warning label warning of the hazard of tipping or rocking the machine?


Ref:  MCO 5100.30A, Encl (1) para. 8

28.
Has a MCCS safety reference library been
┌─┐ ┌─┐ ┌─┐ ┌─┐


established?  
└─┘ └─┘ └─┘ └─┘


Ref:
MCO 5100.8F, Chap 2 para. 2004. 2.

29.
Do recreational bicyclists (military, civilians
┌─┐
┌─┐
┌─┐
┌─┐


and dependents) wear ANSI or Snell approved
└─┘
└─┘
└─┘
└─┘


helmets while riding on the activity?  


Ref:
MCO 5100.19E Encl(2) 10.d

30. Are seasonal off-duty and recreation safety 

    topics included in Holiday and extended weekend

    safety briefs?  Is a practical application of 

    ORM part of the safety brief?

    Ref:  MCO 5100.30A, Encl (1) para. 5

31. Are checklists used by collateral duty safety

    officers reviewed by an OSH specialist?

    Ref:  MCO 5100.30A, Encl (1) para. 1.b.(11)

32. Are SOPs for HAZCOM and training programs

    developed by the activity/facility reviewed

    annually and when significant changes are made?

    Ref:  MCO 5100.30A, Encl (1) para. 1.b.(10)


	YES


	NO
	NA
	NOT

OBS
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