NAVAL SAFETY CENTER

AVIATION MAINTENANCE CHECKLIST

INTERMEDIATE LEVEL

INTRODUCTIONPRIVATE 

The purpose of any safety survey is to detect hazards.  These hazards can exist in a variety of areas: management, administration, training, and material.  In all cases, the hazards make a command more prone to losing people or damaging equipment.  Uncorrected hazards decrease a command's readiness.

This checklist provides guidelines in order to conduct a safety survey, whether the survey is performed by the Naval Safety Center team or personnel from local activities, squadrons or units.  This checklist does not supersede existing directives.

The formal checklist consists of seven volumes:

Volume I
Operations

Volume II
Facilities-Air Station

Volume III
Not Available

Volume IV
Aeromedical

Volume V
Organizational Level Maintenance

Volume VI
Intermediate Level Maintenance

Volume VII
Not Available

Volume VIII
Not Available

Any portion may be reproduced locally.  Although references are included, certain questions appear with no references.  These questions have proven to be valid indicators of the effectiveness of command safety programs.  Additionally, some items within the checklist are general.  They are leading questions, which should guide a more detailed investigation of suspected problem areas.

NOTE

Questions common to all intermediate maintenance work centers have been grouped into the GENERAL WORK CENTER Section.
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I LEVEL CHECKLIST NUMBERING SYSTEM

EXAMPLE:  A0201

A = PROGRAM AREA, General Work Center
02 = Sub-Category Area, Management

01 = Question Number
A GENERAL WORK CENTER

1 MANAGEMENT

2 OSHA

3 MAINTENANCE PRACTICES

4 SAFETY PROGRAMS

5 HOSE ASSEMBLIES

6 FOD

7 TOOL CONTROL

8 TRAINING

9 DTPL

10 SE

B NAVY OCCUPATIONAL SAFETY AND HEALTH (NAVOSH)

1 HAZMAT

2 HEARING

3 INSUDTRIAL HYGIENE

4 RESPIRATOR

5 SIGHT CONSERVATION

C MAINTENANCE ADMINISTRATION/TRAINING

D PRODUCTION CONTROL/LOGS & RECORDS

1 LOGBOOK PROCEDURES

2 TD

3 SE

4 ICRL

E QUALITY ASSURANCE/ANALYSIS

1 ORGANIZATION

2 MAINTENANCE SAFETY

3 AUDIT

4 NAMDRP

5 SE MISUSE

6 AFGE

7 NOAP

8 HYDRAULIC CONTAMINATION

9 TIRE & WHEEL

10 TD

11 FOD

12 TOOL CONTROL

13 C/C

14 SE LICENSE

15 HAZMAT

16 ICRL

17 SE PMS

18 METCAL

19 ESD

20 2M

21 FUEL SURVELLANCE

22 NDI

23 EXPLOSIVES

24 WELDING

25 LASER

26 ABO

27 CTPL

F POWER PLANTS

1 ENGINE TEST CELL

2 OIL LAB

G AIRFRAMES

1 C/C

2 WELDING

3 TIRE & WHEEL

4 HYDRAULIC SHOP

5 NDI

H AVIONICS

1 BENCHES

2 BATTERY

3 CAL LAB

4 2M

5 AV C/C

6 ESD

7 INSTRUMENT REPAIR

8 LASER

9 RF

I ARMAMENT

1 GENERAL

2 DIVER

3 MAGAZINES

4 CERTIFICATION

J ALSS

1 PARALOFT

2 FLOATATION SHOP

3 OXYGEN SHOP

K SUPPORT EEQUIPMENT

1 HYDRAULICS

2 TIRE & WHEEL

3 PAINT BOOTH

4 FORK LIFT

5 LICENSE

L MATERIAL CONTROL

1 TOOL CONTROL PROGRAM



GENERAL WORK CENTER



A0100 - MANAGEMENT

A0101

Does the Division Officer assign personnel to billets, making sure they understand their duties?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.7a(5))

A0102

Are all collateral duty billets assigned in writing, and signed by both the individual and the supervisor?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.7b)

A0103

Does the Division Officer ensure all directives and publications routed by the MO are incorporated in the active required reading file?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.7a(14))

A0104

Are division standing and active required reading files kept current and reviewed at least monthly (ensuring all personnel have read and initialed?   (Ref: OPNAVINST 4790.2h Vol 5, para 2.4.f (1) (2))

A0105

Is the Aviation Hydraulic Manual, NA 01-1A-17, required reading for maintenance personnel who perform fluid system maintenance?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3+C72)







A0200 - OCCUPATIONAL SAFETY and HEALTH

A0201

Is there a current fire bill posted? (Ref: OSHA 29CFR para 1910.38(b))

A0202

Are personnel familiar with their fire bill assignments?  (Ref: OSHA 29CFR, para 1910.38(b))

A0203

Does the fire bill include actions to be taken in event of a fire, i.e., evacuation procedures; how to sound the alarm and summon the fire department; notation of special hazards?  (Ref: NAVFAC P-1021, para 2.m)

A0204

Are fire exit drills conducted periodically?  (NFPA 101, Section 31-1-5-1)

A0205

Is adequate fire fighting equipment located in designated areas?  (Ref: OSHA 29CFR, para. 1910.157)

A0206

Are fire extinguishers for use on Class-B fires located within 50 feet of the Class-B hazard area?  (Ref: OSHA 29CFR, para 1910.157d(4))

A0207

Are fire extinguishers visually inspected monthly? (Ref: OSHA 29CFR, para 1910.157e)

A0208

Is all electrical equipment (except that rated "Double Insulated") of the grounded type and in good material conditions?  (National Electrical Code, Section 250-45, OPNAVINST 5100.19D, para C0903g and OSHA 29CFR, pg.425 para 1910.304(f))

A0209

Is placarding and labeling provided in each work place to indicate the safety and health hazards present and the personal protective measures required?  (Ref: OSHA 29CFR 1910.144 & 145)

A0210

Are machine guards in place to protect the operator and other personnel in the machine area from the hazards of operation?  (Ref: OSHA 29CFR, para 1910.212a)

A0211

Is shop machinery securely mounted?  (Ref: OSHA 29CFR, 1910.212b)

A0212

Are shop machinery safety precautions posted?  (Ref: OPNAVINST 5100.19D, para C1305f)   NOTE:  Safety precautions listed in OSHA 29CFR, 1910.211 through .247 for specific machinery and power tools are recommended reading.

A0213

Is an easily accessible emergency eyewash facility meeting the requirements of ANSI Standard Z358.1-1981 provided in all areas where the eyes may be exposed to corrosive materials?  (Ref: OPNAVINST 5100.23E, para 1902c)

A0214

Is there a record of weekly activation of plumbed eyewash units?  (ANSI Z358.1-1990, para 5.5.1)

A0215

Are self-contained, portable eyewash units drained quarterly, and filled with potable water?  (Safety P. O. PMS/MIP 6600/002)  NOTE:  If the manufacturer requires a bacteriostat in the eyewash unit, accomplish maintenance at the interval recommended by the manufacturer, or after the unit is used, whichever occurs first.

A0216

Where emergency eyewash bottles are used, is an approved unit capable of delivering a flow for a minimum of 15 minutes easily accessible (e.g., within 10 seconds)?  (Ref: ANSI Std Z358.1)

A0217

Are personnel wearing safety shoes in foot hazard areas?  (Ref: OPNAVINST 5100.19D, para B1203b and OPNAVINST 5100.23E, para 2007)







A0300 - MAINTENANCE PRACTICES

A0301

Does the work center supervisor perform ICRL verification quarterly to ensure current repair capability is reflected?  (Ref: OPNAVINST 4790.2h Vol 5 para 21.3m(4))

A0302

Is all aeronautical equipment, (whether RFI or non-RFI) that will not be used for an extended period of time, preserved, packaged, and handled in such a manner as to prevent damage or deterioration?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.6)

A0303

Are preformed packings kept sealed in their original packages?  (Ref: NA 01-1A-17, para 13-23)

A0304

Are proper procedures followed for protection of fluid systems/ components and lines from contamination?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3h(6))

A0305

Are work center personnel actually performing corrosion prevention and control?  (Check MDR-11's) (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.a(2))







A0400 - SAFETY PROGRAMS

A0401

Does QA assist in coordination of the total safety effort by performing the listed responsibilities?   a. Disseminate safety posters and literature.  b. Report department hazards, mishaps and unsafe practices.  c. Conduct department Safety Meetings at least monthly.  d. Coordinate with the Aviation Safety Officer.  e. Participate in the Activity's Safety Surveys and Stand-Downs.  (Ref: OPNAVINST 4790.2h Vol 1, para 14.8.2b)

A0402

Does each work center have a representative on the enlisted aviation safety committee?  (Ref: OPNAVINST 3750.6R, para 205e)

A0403

Is there a record of attendance and discussion topics (minutes) available form the last Enlisted Safety Committee meeting? (Ref: OPNAVINST 3750.6R, para 205.e)

A0404

Is there a safety hazard reporting system that provides personnel with a method of reporting unsafe or unhealthy conditions?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.8.2 and OPNAVINST 5100.23E, para 1002)

A0405

Are HGU-25/P cranial helmets worn by personnel working in areas where head injuries are likely to occur or where high intensity noise is a problem?  (Ref: NA 13-1-6.7, para 9-8; Ref: OPNAVINST 5100.23E, paras 2005 and 1802.6; NA 00-80T-96, para 2-355, Appendix C)







A0500 - HOSE ASSEMBLIES

A0501

Are measures in place to prevent indiscriminate interchange of synthetic rubber and Teflon hose material when manufacturing replacements?   (Ref: NA 01-1A-20, para 2-2)

A0502

If standard stock is not available, are engine, oxygen, and ballistic hose assemblies procured only from qualified commercial sources?  (Ref: NA 01-1A-20, para 2-3.a(1))

A0503

Are hose assemblies identified with tags, bands, or tapes, which indicate operating pressure, date of fabrication, and part number?  NOTE: Hoses in fuel/oil tanks and those, which could be drawn into engine intakes are exempt)  (Ref: NA 01-1A-20, para 2-3.b)

A0504

Has a service life been established by the CFA for hose assemblies, which are fabricated from age sensitive materials?  (Ref: NA 01-1A-20, para 5-3.)

A0505

Is installation and in-service inspections performed on all hose assemblies?  (Ref: NA 01-1A-20, para 5-2)







A0600 - FOD

A0601

Do working areas reflect good housekeeping practices, facility maintenance, and proper maintenance procedures, which contribute to FOD prevention?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.2b and c)

A0602

Are all work center personnel informed, and do they comply with, the FOD prevention program requirements? (i.e. daily inspection of all assigned SE, use of covered containers, maximum participation in FOD walk-downs, accounting for each tool, keeping work areas and SE free of foreign/loose objects, etc.)?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3k)

A0603

Are appropriately marked covered containers for FOD prevention located in accessible areas of assigned spaces?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3k(7))







A0700 - WORK CENTER TOOL CONTROL

A0701

Are all required tool inventories conducted at shift change, when a work stoppage occurs, after maintenance has been completed, and before conducting an operational systems check on equipment?  (Ref: OPNAVINST 4790.2h Vol 3, para 8.3(i)1)

A0702

Are work center supervisors performing inventories on all tool containers, special tools, and PPE at the beginning and end of each shift and document change of shift inventories using a logbook, such as a passdown log? Ensure tool containers are FOD free at all times? (Ref: OPNAVINST 4790.2h Vol 5, para 13.3(l)(4))

A0703

Is the tool container number entered on Copy 1 of the MAF in the toolbox block upon task assignment? (Ref: OPNAVINST 4790.2h Vol 5, para 13.3(l)(5))

A0704

Do work center tool containers have a silhouetted outline for tools, or a diagram showing tool locations and numbered with a corresponding number on the inventory list?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.4(b)(4))

A0705

Are tool containers numbered with the aviation 3M organization code, work center code, and container number?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.4(b)(3))  Example: AC3-110-2 or AC3-110-2-1 for additional containers of same type)

A0706

Does the outside of the container include the appropriate stenciled warning, "contains tools too small to etch", "contains tools unsuitable for etching," or "OXYGEN USE ONLY" for applicable work centers.  (Ref: OPNAVINST 4790.2h Vol 5, para 13.4(b)(5))







A0800 - TRAINING

A0801

Is a schedule of training published by the AMO, and is progress being tracked & documented in the individuals’ training records?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.3e(4))

A0802

Have training syllabi been established, by rate and work center, for each T/M/S aircraft supported, for both in-service (professional) training and OJT?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.3b(1))

A0803

Are lesson guides to support aircraft or equipment training not covered by MTIP, prepared in the correct format (lecture number, time, by, date prepared, date reviewed, title, objective, instructional aids, references, presentation, summary, questions/answers)?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.4g(4))  NOTE: These guides will be reviewed annually, or if system/ components change or are modified.

A0804

Has a training jacket been initiated for each enlisted member? (Ref: OPNAVINST 4790.2h Vol 5, para 2.4i(1))

A0805

Are training jackets organized and in proper format IAW reference (c) or current TYCOM/WING instruction as follows? (Ref: OPNAVINST 4790.2h Vol 5, para 2.4i)

A0806

Do newly assigned personnel receive training on occupational health and safety related to their work center within the prescribed time frame?  (Ref: OPNAVINST 5100.23E, para 0602c(1)(3))

A0807

Do newly assigned personnel receive training on reporting procedures for hazardous operations or conditions?  (Ref: OPNAVINST 5100.23E, para 0602c3(d))

A0808

Is general awareness and annual refresher training conducted to ensure personnel are familiar with any potential work place Radio Frequency Radiation (RFR) associated exposure hazards, and appropriate protective methods?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.4c and fig 2-2)

A0809

Is in-service corrosion training provided to all maintenance personnel and is formal training provided to personnel who perform corrosion treatment and prevention on aircraft and SE?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3a(2))

A0810

Is Emergency Reclamation Team training conducted on a quarterly basis and documented in team members training jackets?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3b(14)(15))

A0811

Is FOD prevention training accomplished?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3g(1))

A0812

Has the Division Officer established a training program for production personnel involved with QA functions?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.7b(4))  NOTE:  Training should include testing, troubleshooting, and inspection techniques.

A0813

Is safety training being conducted in the work center?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.5a(4))

A0814

Have personnel who handle and use hazardous material on the job been properly trained and qualified?  (Check record of training)  (Ref: OPNAVINST 5100.23E, para 0702.f.8)

A0815

Have personnel who handle harmful chemicals been instructed in the use of eyewash units?  (Ref: OPNAVINST 5100.23E, para 1902)

A0816

Have personnel who handle and load hazardous materials (e.g., into cruise boxes) received initial and annual training in the following: Department of Transportation hazard classification; marking, labels, placards, and forms; packaging and handling; compatibility and other safety precautions?  (Ref: NAVSUP P-573 para 11-8.)

A0817

Have personnel who are exposed to electrical shock, their supervisors, and other personnel identified by the OSH manager received initial and annual First Aid and CPR training?  (Ref: OPNAVINST 5100.23E, para 0602f1(a))

A0818

Are personnel who are required to work in designated noise hazardous areas or with noise hazardous equipment entered in a hearing-testing program?  (Ref: OPNAVINST 5100.19D, Vol 1 Chapter B4)

A0819

Is the appropriate training repeated annually for each employee in the hearing conservation program? (Ref: OPNAVINST 5100.19D, para B0407) 

A0820

Does the AMO ensure all personnel receive the required Indoctrination Training Requirements listed in OPNAVINST 4790.2h Vol 5, fig 2-3 & 2-4 within 30 days but not later than 60 days of reporting?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.4a(1))

A0821

Does the work center supervisor ensure all personnel involved with handling of batteries conduct safety training in the hazards associated with handling/storage? (i.e., lifting, packaging, replacing)  (Ref: OPNAVINST 4790.2h Vol 1, para 15.5a(8))







A0900 - DTPL

A0901

Are DTPCs retained in the billet a minimum of 6 months (recommendation)?  (Ref: NA 00-25-100, WP 19, para 4(b)(5))

A0902

Has training been provided by CTPL to work center supervisor and DTPCs?  (Ref: NA 00-25-100, WP 22 para 1(b))

A0903

Is the DTPC designated in writing using a format shown in NA 00-25-100?  (Ref: NA 00-25-100, WP 22 fig 1)

A0904

Does the CTPL use an Indoctrination Syllabus similar to NA 00-25-100, WP 22 fig 2 for initial training of DTPC?  (Ref: NA 00-25-100, WP 22, fig 2)

A0905

Is a complete inventory of all Dispersed Library publications conducted by CTPL using a current Audit Inventory List when a new work center supervisor or dispersed librarian is assigned? (Ref: NA 00-25-100, WP 23, para 1) 

A0906

Does the work center Dispersed Library have a visible, readily accessible list of publications and their locations? (Ref: NA 00-25-100, WP 22, para 1(d))

A0907

Are manuals arranged alphanumerically by NAVAIR publication number?  (Ref: NA 00-25-100, WP 22 para 3)

A0908

Are only authorized technical manuals issued under the direction of NAVAIR used by the work center to perform maintenance on aeronautical weapons systems, equipment, or SE?  (Commercial Manuals, Manufacturer's Service Bulletins, Maintenance Digests, and other Periodicals prepared by manufacturers are neither authorized nor approved for distribution to Naval personnel unless no documentation has been issued by COMNAVAIRSYSCOM and the requirements stated in reference (a) have been met)? (Ref: OPNAVINST 4790.2h Vol 1, para 14.8.1d)

A0909

Does the work center supervisor ensure that all required publications are current and available to shop personnel?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.8)

A0910

Are copies of TDs authorized for use in work centers properly stamped, issued, and controlled by the CTPL? (Ref: NA 00-25-100, WP 015, para 1(b))

A0911

Are all publications and changes including Technical Directives marked with a locally procured QA stamp on the title page of the publication, or first page of TDs and all Rapid Action Changes (RACs)?  (Ref: NA 00-25-100, WP 20, para 6)

A0912

Is a copy of Interim Rapid Action Change (IRAC) inserted directly behind the title page and is the specific change area marked in pencil with a vertical line and IRAC number? (RECOMMEND HIGH LIGHTING SPECIFIC CHANGE AREA)   (Ref: NA 00-25-100, WP 020, pg. 6, para 12.d.2)

A0913

Are technical manuals free from evidence of unauthorized physical alteration of the technical content, or pen and ink changes?  (Ref: NA 00-25-100, WP 020, pg. 6 para 12d.2.b)

A0914

Are TDs that are issued for items of ALSS equipment and are issued between changes or revisions filed in a separate binder in the work center? (This includes emergency radio and NVG publications) (Ref: NA 00-25-100, WP 015 pg. 7 para 1b NOTE)

A0915

Is the modification section of the ALSS publication annotated with TD number? (Ref: NA 00-25-100, WP 015, para 1.b NOTE)

A0916

When publications are no longer required, are they returned to the CTPL with justification for the return of the publication?  (Ref: NA 00-25-100, WP 022, para 1(e))







A1000 - SUPPORT EQUIPMENT

A1001

Is the VIDS/MAF 1 Daily Audit Report (DAR) verified daily, corrections annotated, and returned to the analyst?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.2.a1)

A1002

Are all IMRL/SE items complete and functional?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.3.a5)

A1003

If the SE listed in appropriate MIMs is not available or listed in the activity's IMRL, has an IMRL Change Request been initiated?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.3.a)

A1004

Are work center personnel trained in the application and use of IMRL/SE?  (Ref: OPNAVINST 4790.2h Vol 1, para 15.3a(5))

A1005

Are all SE operators properly licensed to operate Support Equipment?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3d(3))

A1006

Are personnel who display unsafe operator habits or behavioral traits that would constitute unsafe of abusive use of SE, reported on OPNAV Form 4790/108?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.10 )

A1007

Is pre-operational inspection conducted on SE/AWSE prior to the first anticipated use each day, and prior to each use as specified in applicable MRCs. (check OPNAV Form 4790/52, SE Pre-operational Record)  (Ref: OPNAVINST 4790.2h Vol 5, para 18.2.b3)    

A1008

Are foil inspection and metal proof-load tags attached to slings (Ref: NA 17-1-114 WP 004 paras 26 and WP 005 00 para 107 through 109)  

A1009

Are slings correctly placed in service?  (Ref: NA 17-1-114 WP 005 00 para 13 through 17)

A1010

Are fabric slings marked with the date placed in service?  (Ref: NA 17-1-114 WP 005 00 para 18)

A1011

Are aircraft slings properly stored? (Ref: NA 17-1-114 WP 004 00 pg 5 para 35 through 40)

A1012

Have all shop overhead hoists and cranes been inspected, and lubricated or serviced, in accordance with local instructions or manufacturer's manuals?  (NAVFAC P-307, Chapter 2, para 2.5)

A1013

Is there evidence that annual load test of shop hoists and cranes have been accomplished?  (NAVFAC P-307, pg 2-4, para 2.4.2 and 2.4.3)

A1014

Is hydraulic fluid dispensing equipment maintained in a high standard of cleanliness and equipped with a 3-micron filter installed in the fluid discharge line?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.e8)

A1015

Is high standard of housekeeping maintained where hydraulic maintenance/sampling is performed?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.e6,7)

A1016

Are only approved protective closures used on all removed hydraulic lines and components?  (Ref: NA 01-1A-17, para 12-4, table 12-1)







NAVOSH/HAZMAT



B0100 - HAZMAT

B0101

Has the CO designate the Maintenance Department HMC&M Program Manager in writing?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3a(1))

B0102

Has the HAZMAT Officer received Introduction to Hazardous Material (Ashore) or equivalent courses approved by the Echelon 2 command? (Ref: OPNAVINST 5100.23E, pg 7-5 NOTE)

B0103

Have the Maintenance Officer designated in writing a department HMC&M Supervisor? (Ref: OPNAVINST 4790.2h Vol 5, para 20.3b3)

B0104

Has the HAZMAT Supervisor attended HMC&M Technician Course (A-322-2600) or equivalent, within 120 days of assignment?  (Check documentation) (Ref: OSHA 29CFR, para 1910.120e and Ref: OPNAVINST 4790.2h Vol 5, para 20.3d1))

B0105

Has the QA Officer designated in writing a QAR as the HMC&M Program Monitor? (Ref: OPNAVINST 4790.2h Vol 5, para 20.3e)

B0106

Have the Division Officers designated in writing, work center HMC&M Petty Officers/NCOs? (Ref: OPNAVINST 4790.2h Vol 5, para 20.3g2)   

B0107

Have all work center supervisors and their designated HMC&M personnel completed formal or local HAZMAT storage and handling training within 30 days of assignment?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3d7)

B0108

Have all personnel received command HMC&M and hazardous communications training within 30 days of assignment?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3h2)

B0109

Do personnel receive training upon assignment to, and whenever a new hazard is introduced into their work area?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3.h1)

B0110

Has the cognizant Echelon II/System command provided amplifying guidance to subordinate commands on implementation of the Hazardous Material Control and Management Program?  (Ref: OPNAVINST 3750.6R, para 8.G.9)

B0111

Has HMC&M Program Manager established a HAZMAT Committee and assigned responsibility as per the 5100.23E? (Ref: OPNAVINST 5100.23E Chap 20.3 para 20.3.c.11) 

B0112

Is the HMC&M Supervisor retaining an active list of materials used by each work center?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3d.2(b))

B0113

Does the work center supervisor maintain a HAZMAT log to identify materials issued, used, retained r reuse, and disposed of as HAZWASTE?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3d17)

B0114

Are HAZMAT/HAZWASTE storage areas inspected as required (weekly for flammable liquids and quarterly for all other HAZMAT/HAZWASTE storage)?  (Ref: OPNAVINST 5090.1B, para b0302j and OPNAVINST 4790.2h Vol 5, para 20.3i6)

B0115

Are containers, into which HAZMAT is transferred, properly marked with the required information?  (Ref: OPNAVINST 5090.1B, para b305d, (c), para 20.3d4)

B0116

Is there an emergency response plan incorporated into the HAZMAT program?  (Ref: OSHA 29CFR, para 1910.120q and OPNAVINST 4790.2h Vol 5, para 20.3b2)

B0117

Does the HMC&M Supervisor conduct meetings with all work center supervisors or their designated HMC&M personnel at least monthly? (Ref: OPNAVINST 4790.2h Vol 5, para 20.3d6)

B0118

Does the hazardous material training program include:   A. Method and observation that may be used to detect the presence or release of hazardous chemicals in the work area?  B. Physical and health hazards of chemicals in the work area?  C. Protective measures employees can take such as appropriate work practices, emergency procedures, and wearing PPE?  (Ref: OSHA 29CFR, para 1910.1200.h and Ref: OPNAVINST 4790.2h Vol 5, para 20.3h1)

B0119

Are containers of hazardous chemicals in the work place labeled, tagged, or marked with the following information:   A. Identity of the hazardous chemical?  B. Appropriate hazard warning? (Ref: OSHA 29CFR, para 1910.1200.e (4a) and OPNAVINST 4790.2h Vol 5, para 20.3d4)







B0200 - HEARING CONSERVATION

B0201

Has a noise survey been conducted as part of the industrial hygiene surveillance program?  (Ref: OPNAVINST 5100.23E, pg 18-2 para 1804a)

B0202

Have designated noise areas and items of equipment been posted/labeled?  (Ref: OPNAVINST 5100.23E, pg 18-4 para 1805)

B0203

Have all Navy personnel included in the hearing conservation program received instruction in the following areas and is the training repeated annually?   A. Elements of and rationale for the program.  B. Proper wearing and maintenance of hearing protection.  C. The command program and their individual responsibilities.  D. Off-duty practices which will aid in protecting their hearing.  (Ref: OPNAVINST 5100.23E, pg 18-8 para 1808)

B0204

Are monitoring tests given on an annual basis when assigned to designated hazardous noise environments?  (Ref: OPNAVINST 5100.23E, para 1806b)

B0205

Are only hearing protective devices listed in OPNAVINST 5100.23E appendix (18-A) used?  (Ref: OPNAVINST 5100.23E, para 1807d)







B0300 - INDUSTRIAL HYGIENE

B0301

Are all work places with potential health hazards evaluated annually by the cognizant Industrial Hygienist?  During the periodic evaluation, was a determination made on the status of the workplace?  (Ref: OPNAVINST 5100.23E, appendix B)  NOTE: Recommend QA and all Work Centers retain a current copy.

B0302

Has the cognizant Industrial Hygienist established procedures to ensure he/she is notified of any change, which could affect worker exposure to potential health hazards, and are changes in the workplace re-evaluated?  (Ref: OPNAVINST 5100.23E, Chapter 9) 







B0400 - RESPIRATOR

B0401

Are there written Standard Operating Procedures (SOPs) governing the selection, care, issue and use of respirators?  (Ref: OPNAVINST 5100.23E, para 1513a2)

B0402

Is there work site Standard Operating Procedures posted in the general area? (Ref: OPNAVINST 5100.23E, pg 15-7 para 1513 a.2)

B0403

Has the Commanding Officer designated in writing a Respirator Control Program Manager? (Ref: OPNAVINST 5100.23E, para 1503 a, Encl (1))

B0404

Has the Respiratory Control Program Manager attended the required school? (OSHA 222 or 222a, NIOSH 593, NAVY RPPM COURSE A-493-0072 and any Respiratory Protection course that has at least 32 hours of training.  (Ref: OPNAVINST 5100.23E, para 1512b)

B0405

Are all respirator users and their supervisors trained in the nature and degree of respiratory hazards/respirator selection based on the hazard and respirator capabilities and limitations; and care of the respirator, e.g., the need for cleaning, maintenance, storage and/or replacement?     A. Have personnel explain the hazards and safety precautions of the chemicals that are being used.  B. Demonstrate inspection, cleaning and donning of the assigned respirator.  (Ref: OPNAVINST 5100.23E, para 1511 and Ref: OPNAVINST 5100.19D, para B0612)

B0406

Is respirator fit testing repeated annually? (Ref: OPNAVINST 5100.23E, para 1509a and OPNAVINST 5100.19D para B0608) 

B0407

Does the command's NAVOSH training record document respirator training by respirator type and model for which the individual has been trained?  (Ref: OPNAVINST 5100.23E, para 1509a) 

B0408

Are all personnel who are required to wear respirators, given a fit test at the time of initial fitting?  (Ref: OPNAVINST 5100.23E, para 1509a and OPNAVINST 5100.19D, para B0608)

B0409

Is respirator fit testing documented by respirator type, brand name and model; method of test and test results; test date; and the name of the instructor/tester? (Ref: OPNAVINST 5100.23E, para 1509c) 

B0410

Are respirator wearers evaluated medically to assure they are physically able to perform their assigned tasks while wearing respirators?  (Ref: OPNAVINST 5100.23E, Chapter 15)

B0411

Has the RPPM conducted an annual audit? (Ref: OPNAVINST 5100.23E, para 1513(8))

B0412

Is there a change schedule for chemical canisters/cartridges? (OSHA Rule Of Thumb “8 hours”)  (Ref: OPNAVINST 5100.23E, Chap 15, pg 15-3, para 1505.a.2,  NA 01-1A-35 and CFR 29 1910.134).

B0413

Does the employer ensure that respirators maintained for emergency use are inspected monthly?  (Ref: OSHA 29CFR 1910.134(h)(3)(I)(b))







B0500 - SIGHT CONSERVATION

B0501

Are employees provided approved eye protection equipment at government expense?  (Ref: OPNAVINST 5100.23E, para 1901c)

B0502

Is a protective eyewear education program conducted?  (Ref: OPNAVINST 5100.23E, para 1901d)

B0503

Does the activity enforce the usage of eyewear protection?  (Ref: OPNAVINST 5100.23E para 2004)







C0000 - MAINTENANCE ADMINISTRATION/TRAINING

C0001

Does Maintenance Admin distribute all non-technical information and publications?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.4b(3))

C0002

Does Maintenance Admin maintain a master file of non-technical instructions and maintain positive control throughout the Department? (Excluding the NAMP, which is QA's responsibility)?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.4b(11))

C0003

Are all instructions current and up-to-date?  (Ref: SECNAVINST 5215.1C)

C0004

Are correspondence and reports maintained, retained, and disposed of, in accordance with SECNAVINST 5210.11?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.4b(2))

C0005

Does the Maintenance department properly use cross-reference locator sheets?  (Ref: SECNAVINST 5215.1C, Part II, para 3b(3))

C0006

Does Maintenance Admin ensure that all listed references are specific and do not include the words "series" in them?  (Ref: SECNAVINST 5215.1C, Part II, pg 13, para 10c/d)

C0007

Has the AMO promulgated a training schedule for NAVOSH/Safety training topics listed in reference (c), figure 2-2?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.3e(4))







FOR MAIRINE CORPS ACTIVITIES

C0008

Is the Individual Training Standards System (ITSS) Maintenance Training Management and Evaluation Program (MATMEP) implemented (IAW MCO P4790.12b) as an element of the unit's overall training effort?  (Ref: OPNAVINST 4790.2h Vol 5, para 2.3c, 2.4e(3) and MCO P4790.12, app b, para a3A)

C0009

Has the AMO designated a SNCO as the unit's MATMEP coordinator and unit point of contact?   (MCO P4790.12B, sec 1009, para 3)







PRODUCTION CONTROL/LOGS AND RECORDS

D0001

Is the MMCO/Main Production Control work center effectively monitoring any/all assigned satellite PC's?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.2.8a) 

D0002

Does Production Control have an alternate means of communication independent of telephones, available to fully control/expedite/coordinate the maintenance effort?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.5b(3)

D0003

Is a Maintenance planning meeting held each month?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.2.1b(11)

D0004

Is a Monthly Maintenance Plan published and distributed by the last day of the month?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.2.1f)

D0005

Does the Monthly Maintenance Plan contain the following information: (Ref: OPNAVINST 4790.2h Vol 1, para 11.2.1f)  A. A projected schedule of items to be inducted for check and test from supported squadrons and the supply activity.  B. Anticipated changes in the "I" level maintenance workload due to operational commitments of supported activities.  C. Schedule of technical training (May be published as a separate training plan)  D. Schedule of maintenance requirements for shop installed SE (activities using SESS may maintain separate listing in the cognizant P/C)  E. Other known or anticipated factors affecting the production effort.  F. TD compliance incorporation requirements (for both shops installed Support Equipment and Engines/Components inducted for repair).  G. Current list of QARs, CDQARs, and CDIs.  H. Listing of forced removal (high time components).  I. Listing of Weapons department (AWSE) projected check & test, transfer and TD incorporation requirements.

D0006

Are work center workload reports verified daily and updated as changes occur?  (Ref: OPNAVINST 4790.2h Vol 1 appendix B Table B-2);(b), para8.3c)

D0007

Does PC and the AWP Unit control cannibalization actions using the best available management reports for cannibalization (i.e., NMCS,PMCS,EXREP)?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.1.11b)

D0008

Are BCM actions controlled and reviewed to ensure effective action is taken toward improving repair capabilities?  (Ref: OPNAVINST 4790.2h Vol 1, para 21.3)







D0100 - LOGBOOK PROCEDURES

D0101

Are local procedures established and utilized by production control personnel to screen all logs and records upon receipt of incoming equipment?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.1b(4))

D0102

Does the form used for screening incoming AESRs/records provide a visual inventory of all SRC carded items by serial number?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.1b(4)) 

D0103

Are engines and AESRs screened within ten days of receipt, and base-lined within NALCOMIS?   (Ref: OPNAVINST 4790.2h Vol 1, para 10.2.9f(1))

D0104

Does the logs & records clerk ensure that all engines/AESRs are screened upon acceptance to ensure all applicable TDs are incorporated or properly documented? (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j2(a) thru j2(e))

D0105

Do IMAs with NALDA/(INTERNET ACCESS) retrieve a current Engine List 02(NINC TDs) listing on engines received and verify the data on those lists against the engine AESR and actual engine configuration?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.5a(6))  NOTE:  Recommend this process be incorporated and documented on the local screening form.

D0106

Do Logs & Records personnel perform and induction verification on all AESRs/Engines and associated records and ensure that follow-up action is taken to include the following:  (Ref: OPNAVINST 4790.2h Vol 1, para 13.1b(4) and para 13.3.9a(5))  A.  Ensure MAFs are issued for all applicable outstanding TDs.  B. Ensure MAFs are issued on all items due removal for high time.  C. Ensure MAFs are issued for all inspection requirements.  D. Ensure MAFs are issued for all NDI and special requirements.

D0107

Are all entries printed in ink or typewritten (except where pencil entries are authorized)?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.2.d)

D0108

Is identification of the equipment to which the logbook/AESR pertains properly filled in on each page?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.2.1a and 13.3.14a(2))

D0109

Is the replacement due time properly annotated on the cover page of the AESR (in pencil and based on the MSR/ASR/SRC with the least amount of time remaining)?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.14c)

D0110

Are Phase/Major, Special and Conditional Inspections Records maintained as separate pages in the inspection section of the AESR?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.3c)

D0111

Is the Equipment Operating Record (EOR) verified upon acceptance and is it being properly maintained?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.15)

D0112

Are the flight/operating hours of the equipment inspected entered on the Inspection Record to reflect the time the inspection was completed?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.3e)

D0113

Does the logbook/AESR TD section include a separate page for each type of TD?  (Ref: OPNAVINST 4790.2h Vol 1 para 13.3.5a(1))

D0114

Are engines properly preserved and entries accurately reflected on the Preservation Page of the logbook (i.e., LEVEL II, III or TYPE)?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.7)

D0115

Does the AESR Miscellaneous History Section include significant information affecting engines?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.6)   A. Special Test Data; i.e., engine run data.  B. Significant damage/repairs performed  C. Navy Oil Analysis Program (NOAP).  D. Authorized for extension of operating intervals  E. Detailed reason for rejection.  F. Change in the authorized calendar/phase/major/PM inspection interval.  G. Equipment transfer (i.e., date, activity transferred to, JCN, shipping document, reason for transfer, status/star codes)

D0116

Is an entry made in the record of rework section of the AESR upon completion of any degree repair, and is the run sheet maintained in the manila folder of the logbook.  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.4c(6))

D0117

Are Test Cell AESRs maintained for each type Test Cell/Stand?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.3.14)

D0118

Are Support Equipment and History Records (OPNAV 4790/51s) maintained for each set of run-up restraint, holdback adapters and fittings? (Ref: OPNAVINST 4790.2h Vol 1 para 12.1.8; Ref: NA 17-1-537, WP 14 pg 2;)

D0119

Is there a current copy and AESR entry made to reflect the last Test Cell correlation or an extension on file from the ACC/TYCOM and Test Cell CFA?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7i)







D0200 - TECHNICAL DIRECTIVES

D0201

Has the Maintenance Officer designated in writing, via the MMP,  the MMCO as the TD Compliance Program Manager?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3c(2))

D0202

Does the MMCO ensure all incoming TDs are reviewed for applicability to the following:  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3c)  A. All items of Support Equipment held by IMA.  B. All engines/AESRs for which IMA has repair capability.  C. All components for which IMA has repair capability.  D. All items of ALSS for which IMA has repair capability

D0203

Does the Program Manager ensure that LRCA (to include SE) is verified with supply for TD applicability using a Screening Request (Figure 11-3) to document the screening?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3k(1))

D0204

If a supply asset requires IMA compliance is the following action taken:  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3k(1))   A. Is the component held by Supply in a suspended status?  (S/Ns of the components will be given to PC using TD screening request).  B. Does PC update the TD Configuration File for those S/Ns listed on the form?  C. Does Material Control initiate a TD MAF for those components using a Supply JCN?

D0205

Does the Program Manager ensure the TD Routing and Tracking Sheet is attached and properly routed with all applicable TDs? (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g(2), Figure 11-1/2)

D0206

For those TDs determined as non-applicable, does the Program Manager ensure the TD Routing and Tracking Sheet is signed/initialed by a QAR before the TDs are logged as NA in the logbook or on the Support Equipment History and Record form (OPNAV 4790/51)?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3e(8))

D0207

Does the IMA utilize the ICRL to help manage and screen all items inducted for TD applicability?  (RECOMMENDED)  NOTE:  Recommend using the local use block of the ICRL in conjunction with a local command form to aid in the screening and incorporation of component TDs.

D0208

Upon receipt of TDs from the Program Manger/QA, does the Logs and Records Clerk ensure the TD is added to the applicable NALCOMIS TD configuration file?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j(1)

D0209

Does the Logs & Records Clerk ensure a MAF is initiated for all TDs as required by QA?   (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j(1))   NOTE:  Annotate the incorporation compliance time and event on the VIDS/MAF (exp.: NOT LATER THAN)

D0210

Does the Logs & Records Clerk ensure all required material/kits are ordered?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j(1)) 

D0211

Does the Logs & Records Clerk make the appropriate logbook entries (listed below) as required:  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j(1))  NOTE: Some TDs may require multiple entries in the logbook/AESR and on the applicable SRC/EHR/ASR record.  A. OPNAV form 4790/24A page for ECPs, DCCs, DBCs, PRBs, PRCs and QECKs? (to include multiple entries if applicable).  B. On the MSR/ASR/SRC/EHR Card?  C. In section IV of the OPNAV 4790/51 record?

D0212

Are engine logbooks, AESRs, Support Equipment History Records, screened upon acceptance to ensure all applicable TDs are incorporated, or properly documented?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j2(a) thru j2(e))

D0213

When equipment is received, (ASR/SRC/EHR Card items and Avionics components), are the equipment and history records screened for TD incorporation, and proper documentation.  If not, does the Command take appropriate action to correct any discrepancies?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3j(2)a thru j(2)e)

D0214

Does the TD Manager ensure all TDs are complied with, within the required time frames?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3e(12))

D0215

Does the TD Manager ensure that the designated QA Monitor (within a reasonable time frame) completes Part II of the TD tracking form, upon incorporation of a TD?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g(4))   NOTE:  A reasonable time frame would be considered one month, or upon receipt of the next MDS report following incorporation.

D0216

If TD's can not be properly complied with has a waiver/deviations of compliance been submitted/received?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3e)







D0300 - SUPPORT EQUIPMENT

D0301

Has the MO designated in writing, via the MMP, the MMCO as the Support Equipment PMS Program Manager?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.3b(4))

D0302

Has the SE Program Manager developed adequate procedures for scheduling all SE PM, including procedures to track hourly/metered requirements?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.3c(1))  NOTE:  For those activities not using NALCOMIS (Assets), the use of the SESS program or a locally developed computer program is recommended.

D0303

Does the Program Manager ensure acceptance and transfer inspections are conducted on all incoming/outgoing SE using the SE Acceptance/Transfer Checklist? (Ref: OPNAVINST 4790.2h Vol 5, para 18.3c(3) and figure 18-1, 18-2)

D0304

Does the Program Manager ensure all scheduled maintenance is completed within the authorized deviations, if not is the SE restricted from further operation until completion of the scheduled inspection? (Ref: OPNAVINST 4790.2h Vol 1, para 16.10.1b NOTE)

D0305

Are applicable MIMs, MRCs or Manufacturer's manuals used when performing scheduled inspections on SE?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.6c)

D0306

Does the SE Program Manager ensure that all assigned SE is properly maintained to include the following: (Ref: OPNAVINST 4790.2h Vol 5, para 18.3c)   

A. Properly preserved as required?  B. All SE is turned into IMA for scheduled/unscheduled maintenance?  C. All scheduled/unscheduled maintenance ("O" Level) is accomplished?

D0307

Does Production Control maintain the (OPNAV 4790/51) in a folder, by TEC, equipment serial number, and are the folders divided into two sections as listed below?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.4d)  LEFT SIDE:  Most Current: OPNAV 4790/51 Record;  Scheduled Inspection/Maintenance VIDS/MAFs (One complete cycle or six months)   RIGHT SIDE: Unscheduled Maintenance MAFs (retained 6 months from completion date);  Preservation/Depreservation MAFs and PRES/DEPRES checklist (6 months);  Acceptance/Transfer MAFs and checklist (6 months or next like inspection);  Technical Directive MAFs (6 months)

D0308

Is the latest (completed) and current copy of the Support Equipment custody and Maintenance History Record Card (OPNAV 4790/51) for each piece of SE retained in Maintenance Control? (Ref: OPNAVINST 4790.2h Vol 5, para 18.4a(1))

D0309

Are corrections to the OPNAV 4790/51 record being properly made?  (Ref: OPNAVINST 4790.2h Vol 5, 18.4a(2))  NOTE: Person making the entries can also sign for the entry.

D0310

Has the SE Program Manager established effective procedures for cleaning, corrosion control and preservation of SE, to include proper documentation? (Ref: OPNAVINST 4790.2h Vol 1, para 16.10.3a & b and NA 17-1-125, section 1, para 1-1)  NOTE:  For those inspections, which require less than a ½ hour to perform, the inspection maybe annotated on the OPNAV 4790/52(pre-op record). However, it is Maintenance Control's responsibility to ensure the inspections are being properly annotated.

D0311

Does the SE Program Manager ensure, all operating and non-operating SE are preserved when not being used for extended periods of time? (Ref: OPNAVINST 4790.2h Vol 1 para 12.1.16(a), para 18.2b(6)) 

D0312

Are periodic preservation integrity inspections established to verify material condition and control cannibalization?  (Ref: NA 17-1-125, section IX para 9-13a)

D0313

Is the Remarks section of the Support Equipment Custody History Record properly maintained to include the following: (Ref: OPNAVINST 4790.2h Vol 5, para 18.4a(3))  A. Documentation to show verification of TD applicability? (TDSA NAT02)  B. For equipment that includes cylinders, the date the "Hydrostatic inspection was performed?"  C. Annotation of forced removal dates for synthetic rubber hoses?

D0314

Does command ensure that all PM inspections specified in the applicable MRCs are performed and a record is initiated for items of SE received without SE Custody and History records?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.2.b(1))

D0315

Are inspections that require NDI or proof-load testing documented in section V of the Support Equipment Custody and History Record? (Ref: OPNAVINST 4790.2h Vol 5, para 18.4a(3))







FOR THOSE COMMANDS WITH MOBILE MAINTENANCE FACILITIES:

D0316

Is a Logbook maintained for each MMF in custody?  (Ref: OPNAVINST 4790.2h Vol 1, para  10.2.16b(1))

D0317

Is a SE Custody and History Record maintained for each of the following MMF components:  (Ref: OPNAVINST 4790.2h Vol 1, para 10.2.16b(1))  a. Generator  b. Loadbank  c. Running Gear  d. Frequency Converters







D0400 - INDIVIDUAL COMPONENT REPAIR LIST

D0401

Has the ICRL Program Manager been designated in writing, via the MMP, by the MMCO?  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3d)

D0402

Are all addition and deletion recommendations screened by the appropriate QAR for validity?  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3g(2))

D0403

Is an effective BCM review program established to assist in determining deficiencies/reasons for lack of repair capability?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.2.12h(3))

D0404

Is the MDBA/A a senior Petty Officer & formally trained in MDS procedures (to include NALCOMIS)?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.2.9(b)

D0405

Does the MDBA/A maintain a secure log/report of all passwords and Special Maintenance Qualifications (SMQs)?  (Ref: OPNAVINST 4790.2h Vol 3, para 7.4.2d(1))

D0406

Does the MDBA/A modify or delete all personal access privileges, passwords and SMQs as required?  (Ref: OPNAVINST 4790.2h Vol 3, para 7.4.2d(1))

D0407

Has the MDBA/A established procedures for contingency operations during NALCOMIS scheduled/unscheduled down time, using the SPAWARSYSCEN contingency Manual?  (Ref: OPNAVINST 4790.2h Vol 3, para 7.4.2d(11))

D0408

Does the MDBA/A have a sound working knowledge of the software configurations and capabilities for their function area?  (Ref: OPNAVINST 4790.2h Vol 3, para 7.4.2d(7))

D0409

Does the MDBA/A periodically hold formal in-service and informal training for functional users?  (Ref: OPNAVINST 4790.2h Vol 1, para 11.2.1f(1) C12.2.9c(5), Ref: OPNAVINST 4790.2h Vol 3, 7.4.2d(10))







QUALITY ASSURANCE/ANALYSIS



E0100 - QA ORGANIZATION

E0101

Is the Quality Assurance Division organized in accordance with (Ref: OPNAVINST 4790.2h Vol 1, para 14.1a)?

E0102

Is the division staffed with sufficient ratings/MOS to give full coverage and expertise?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.1c)

E0103

Are QARs/CDQARs senior in grade (E-6 or above) with a well-rounded maintenance background? (Ref: OPNAVINST 4790.2h Vol 1, para 14.5b1)  NOTE:  Rare/unusual circumstances may require use of other than senior petty officer or SNCO. Under these circumstances, the most experienced personnel available, as determined by the MO, may be temporarily employed as QARs.

E0104

Are all QARs/CDQARs/CDIs designated in writing (OPNAV 4790/12) by the MO or Weapons Officer for those personnel TAD or permanently attached to the IMA or Weapons Departments?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.7d)

E0105

Are qualification requirements established for QARs, CDQARs and CDIs? (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a2)

E0106

Are QARs graduates of the FASOTRAGRUDET QA course? (Highly recommended by Ref: OPNAVINST 4790.2h Vol 1, para 14.5d)

E0107

Do QARs receive cross-training, including OJT, to perform those functions not in their assigned area? (Ref: OPNAVINST 4790.2h Vol 1, para 14.5d)  NOTE:  Cross training is not permitted into the following: aviation structural mechanic egress areas of egress systems, parachute rigger areas of personnel parachutes (excluding drogue chutes in non-removable head boxes), seat survival kits, and inflatable survival equipment.

E0108

When temporary CDQARs are assigned in excess of 90 days due to a skill shortage, is a letter sent to the ACC/TYCOM, via the chain of command, advising of the personnel problems, action taken, and intent to continue the assignment?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.6b)

E0109

Is there an effective training program ensuring that QA personnel receive continuous training for inspecting, testing, and quality control methods specifically applicable to their area of assignment?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.5d)

E0110

Do QARs review all incoming technical publications and directives to determine their applicability to the maintenance department?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.5a1 and 14.4a18)

E0111

Do QARs review MDRs/NALCOMIS Reports/Inquiries, VIDS/MAFs, NAMDRP/HAZREP reports for discrepancy trends and specific problem areas in their areas of responsibility?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.5a7)

E0112

Do QARs coordinate with the analyst to develop discrepancy trends and applicable charts and graphs necessary to depict quality performance? (Ref: OPNAVINST 4790.2h Vol 1, para 14.5a9)

E0113

Do QARs accompany CDIs during scheduled and unscheduled maintenance tasks to recheck their qualifications at least annually?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a3)

E0114

Are CDI candidates required to demonstrate their knowledge and ability on a particular type of equipment by passing a written examination?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.7b)

E0115

Does QA verify MRCs are entered into the NALCOMIS OMA or SESS database as changes occur to the MRC deck?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a5)

E0116

Does QA maintain current assignment of personnel qualified for specific QA responsibilities and verify user LOGIN IDs against SMQs to ensure only qualified personnel have QAR/CDQAR/CDI SMQs?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a19)

E0117

Are QA stamps closely controlled, provided with adequate storage facilities, and not reassigned within a period of three months?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4f1)

E0118

Does QA ensure all work guides, check-off lists, check sheets, MRCs used to define and control maintenance are complete and current prior to issuing to crews or individuals?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a4)

E0119

Does QA ensure an inspection is conducted on all equipment received for use, returned for repair, or held awaiting repair, to verify satisfactory material condition, identification, packaging, preservation, and configuration; and when applicable, shelf-life limits are not exceeded? (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a17)

E0120

Does QA maintain liaison with contractors via the COR, NAESU, COMNAVAIRSYSCOM, and other available field technical services to obtain information on ways for improving maintenance techniques, quality of workmanship, and QA procedures? (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a11)

E0121

Are billet descriptions prepared for QA/A personnel to ensure all functions and responsibilities are assigned? (Ref: OPNAVINST 4790.2h Vol 1, para 14.4h)







E0200 - QUALITY ASSURANCE MANAGED PROGRAMS

E0201

Does QA assist in coordination of the total safety effort by performing the listed responsibilities? (Ref: OPNAVINST 4790.2h Vol 1 14.8.2b)   A. Disseminate safety posters and literature.  B. Report department hazards, mishaps, and unsafe practices.  C.Conduct department safety meetings at least monthly.  D. Coordinate with the Aviation Safety Officer  E. Participate in the activity's safety surveys and stand downs.

E0202

Does QA perform inspections of; all maintenance equipment and facilities to ensure compliance with fire and safety regulations; existence of satisfactory environmental conditions within the workspaces; equipment to ensure it is maintained in a safe operational condition; equipment operator qualifications and proper training for licensing?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a7) 







E0300 - QA AUDITS

E0301

Has the QA Officer designated, in writing, the QA Supervisor as QA Audit Program Manager?  (Ref: OPNAVINST 4790.2h Vol 5, para 8.3c)

E0302

Does the QA Audit Program Manager provide indoctrination training emphasizing CSEC audit reports, program manager responsibilities, and the overall audit process to all work center supervisors? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3d1)

E0303

Does the QA Audit Program Manager maintain audit files for one year with completed CSEC discrepancy sheets, corrective actions, QA follow-up annotations, and accompanying routing forms?  (Ref: OPNAVINST 4790.2h Vol 5, para 8.3d6)

E0304

Does the MMP contain a list of assigned Program Managers for each program monitored/managed by QA? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3b1)

E0305

Does the MO review/analyze CSEC reports and provide appropriate direction to division officer and program manager? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3b2)

E0306

Has the Program Manager established a schedule to ensure all work centers and programs are audited within established time frames? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3d3)

E0307

Does the Program Manager route all audits to the MO and applicable Program Manager via the chain of command? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3d5)

E0308

Does the program manager ensure that QARs are adequately trained and possess sufficient knowledge to perform audits? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3d7)

E0309

Are work center audits conducted semi-annually to evaluate overall quality of each work center's performance?  (Ref: OPNAVINST 4790.2h Vol 5, para 8.4a)

E0310

Are the minimum applicable items listed in reference (c), para 8.4a(1) thru (17) evaluated during QA audits?

E0311

Is corrective action taken on all discrepancies noted during QA audits and is action taken to preclude discrepancy recurrence? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3e4)

E0312

Does QA follow-up on audit discrepant areas in a reasonable time frame (recommend 10 working days) and ensure corrective actions are adequate? (Ref: OPNAVINST 4790.2h Vol 5, para 8.3b3) 







E0400 - NAVAL AVIATION MAINTENANCE DISCREPANCY REPORTING PROGRAM

E0401

Has the QA Officer designated, in writing, a NAMDRP Program Manager?  (Ref: OPNAVINST 4790.2h Vol 5, para 10.3b1)

E0402

Does the QA Officer ensure required NAMDRP reports are properly drafted and submitted within specified time frames?  (Ref: OPNAVINST 4790.2h Vol 5, para 10.3b2)

E0403

Does QA review all EI requests, QDRs, TPDRs, ADRs, HMRs, EMRs, and CODRs to ensure they are accurate, clear, and concise prior to mailing? (Ref: OPNAVINST 4790.2h Vol 1, para 14.4a6)

E0404

Does the NAMDRP Program Manager initiate follow-up action (with RCN included) when replies have not been received within prescribed time frames per OPNAVINST 4790.2G Volume V, paragraph 10.4 d? (Ref: OPNAVINST 4790.2h Vol 5, para 10.3c6)

E0405

Are NAMDRP program files maintained to include the following?  (Ref: OPNAVINST 4790.2h Vol 5, para 10.3c4)   A. Applicable POCs.  B. Outgoing NAMDRP reports for the past year or until final CFA/LMTC response (closing action) is received, whichever is greater.  C. CFA/LMTC/manufacturer responses for one year or until final CFA/LMTC/manufacturer response (closing action) is received, whichever is greater.  D. Follow-up NAMDRP messages/correspondence.  E. RCN log.  F. Applicable references/cross reference locator sheets.







E0500 - SUPPORT EQUIPMENT MISUSE AND ABUSE

E0501

Does the Support Equipment Misuse/Abuse program comply with the procedures outlined in reference (a), para 14.10?

E0502

Does QA assign a control number and prepare an official typewritten report of SE Misuse/Abuse reports for the MO's signature?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.10a2)

E0503

Does QA investigate and analyze licensing, training, certification, maintenance procedures, safety, and related trends on all SE Misuse/Abuse reports and provide appropriate recommendations to the CO for corrective action?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.10a3)

E0504

After a SE license is revoked, is the individual required to pass the written and practical tests required for initial licensing?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.4d)







E0600 - GAS FREE ENGINEERING

E0601

Does the activity have a trained and qualified AVGFE designated in writing by the commanding officer (document must be dated)?  (Ref: NA 01-1A-35, para 2-6 b5)

E0602

Does the AVGFE certification/re-certification letter specify all functions the individual may perform (i.e. T/M/S aircraft, hot work, etc.)? (Ref: NA 01-1A-35, para 2-6 b5)

E0603

If the AVGFE IS approved to certify hot work, did the AVGFE receive proper local command/station GFE/CSPM training and be designated in writing by the CO?  (Ref: NA 01-1A-35, para 2-6 k2(g))

E0604

Is the AVGFE Program Manager properly qualified (completed C-600-3000A)? (Ref: NA 01-1A-35, para 2-6 j1(a))

E0605

Does the AVGFE Program Manager maintain copies of the following documents for the length of time indicated? (Ref: NA 01-1A-35, para 2-4 d)  A. Certificates of completed training (formal & OJT) for each AVGFE (as long as the individual is performing in this capacity)  B. CO certification letter for each AVGFE (as long as the letter is valid)  C. Calibration log for each gas detector (One year from the last date)  D. Legible copy of each issued AVGFE certificate (one year from the date of issue)  E. Mishap/accident reports associated with the AVGFE program (one year from date of issue)  F. Records of rescue drills (one year from date of drill)  G. Current copy of rescue plan. 

E0606

Are all aviation gas free engineering personnel re-certified annually by the GFE Program Manager or Quality Assurance Officer with a letter of certification signed by the unit commanding officer? (Ref: NA 01-1A-35, par 2-6 k3)

E0607

Have all AVGFE personnel met the minimum requirements for re-certification?  (Ref: NA 01-1A-35, par 2-6 k3)   A. Submitted AVGFE personnel logbook to AVGFE Program Manger or Quality Assurance Officer for audit.  B. Completed one of the following:  1. Demonstrated he/she has issued five GFE certificates.  2. Pass a practical and oral/written exam.  3. Completed the NAMTRA Course C-600-300A.

E0608

Is an evaluation of the aviation gas free engineering program made annually?  (Ref: NA 01-1A-35, par 2-6 j2(g))

E0609

Does the initial entry certificate specifying the maximum time allowed for entry? (Ref: NA 01-1A-35, para 2-8 c1(c)) Note: Not to exceed 12 hours.

E0610

Is the following information documented by the AVGFE or GFE for each certificate issued?  (Ref: NA 01-1A-35 sec. 2, par. 2-8 B)  A. Date and time of test.  B. Date and time of certificate expiration.  C. Date and time of re-testing and update of certificate.  D. Signature of aviation gas free engineering personnel performing tests or retest as applicable.  E. Name of unit/activity/BUNO.  F. Location/identification of space or item gas freed.  G. Type of operation for which the certificate is requested such as hot work, spray painting, etc.  H. Category of conditions found to exist (e.g., "Safe for personnel not safe for hot work").  I. Requirements for conditions or operations within the space.  J. Special conditions shall be noted under remarks.  K. Percentage of oxygen and LEL.  L. List of personnel working in cell.  M. List of safety observers.  N. Means of communication.  N. Control of energy switches.

E0611

Are fuel cell maintenance rescue procedures established? (Ref: NA 01-1A-35 sec. 2, par 2-5 b)

E0612

Are simulated rescues performed by each safety observer and back up at least every 12 months? (Ref: OPNAVINST 4790.2h Vol 5, para 2-5 b3)

E0613

Are personnel who are required to enter a fuel cell trained in the proper use of NIOSH approved respiratory protection, safety, clothing and approved explosion-proof, spark proof or intrinsically safe equipment (as applicable)? (Ref: OPNAVINST 4790.2h Vol 5, sec 2 para 2-5 c)

E0614

Are Safety Observers and Safety Observer trained and current in first aid and CPR? (Ref: NA 01-1A-35, sec 2 para 2-5 b4)

E0615

Are AVGFE personnel prohibited from testing confined spaces for contractor operations or personnel except where failure to do so would create an extreme emergency and endanger personnel/property?  (Ref: NA 01-1A-35 sec. 2, par 2-4 c)

E0616

Has the AVGFE established, and maintain a logbook containing the following:  (Ref: NA 01-1A-35) sec 2, par 2-6k)  A. Copy of initial course completion certificate.  B. b. Current letter of certification/Re-certification.  C. Legible copy of each Gas Free Certificate issued.  D. Record of on-the-job training/OPNAV FORM 4790/33.  E. Hot work checklist.







QUALITY ASSURANCE MONITORED PROGRAMS



E0700 - NAVY OIL ANALYSIS PROGRAM

E0701

Has a QAR been designated in writing, via the MMP, as the Oil NOAP Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 4.3c)

E0702

Does QA keep a record of all NOAP/JOAP laboratory results and trends for as long as the serial number of the engine or equipment is held by the command (NAVAIR 17-15-50.1 provides an example)?  (Ref: OPNAVINST 4790.2h Vol 5, para 4.3d(3))  

E0703

Does QA review all NOAP/JOAP laboratory advisories and initiate a VIDS/MAF on sample results with codes other than "A" as listed in NAVAIR 17-18-50.1.  (Ref: OPNAVINST 4790.2h Vol 5, para 4.3d(4)) 







E0800 - HYDRAULIC CONTAMINATION

E0801

Has a QAR been designated in writing, via the MMP, as the Hydraulic Contamination Control Program Monitor? (Ref: OPNAVINST 4790.2h Vol 5, para 6.3c)

E0802

Is the Hydraulic Contamination Control Program Monitor qualified to perform hydraulic sampling and analysis? (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e1) 

E0803

Does QA maintain hydraulic contamination control trend charts for each assigned SE requiring hydraulic sampling? (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e4)  NOTE:  Commands are authorized to deviate from the Ref: OPNAVINST 4790.2h Vol 5 trend chart format for unit specialization, ensuring that required data elements are met and each chart contains a minimum of ten lines.

E0804

Does QA retain completed SE hydraulic contamination control trend charts until the next chart is completed?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e4)

E0805

Does QA administer (and review annually) an open-book written examination for the Hydraulic Contamination Control Program with a passing score of 80%?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e5)  

E0806

Does QA check hydraulic work center spaces for cleanliness, safety precautions, SE upkeep and abuse, facility adequacy, use and availability of authorized materials, and compliance with applicable hydraulic maintenance technical data?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e6)  







E0900 - TIRE & WHEEL

E0901

Has a certified tire/wheel QAR been designated in writing, via the MMP, as the Tire and Wheel Maintenance Safety Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 7.3d)

E0902

Does QA administer an open-book written examination with emphasis on tire and wheel maintenance safety with a minimum passing score of 90%?  (Ref: OPNAVINST 4790.2h Vol 5, para 7.3e3) 







E1000 - TECHNICAL DIRECTIVES

E1001

Has a QAR been designated in writing, via the MMP, as the TD Compliance Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3f)

E1002

Does QA maintain a master copy of all applicable TDs in the CTPL?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g1)

E1003

Does QA review and stamp all TDs with a CTPL stamp which includes a date showing the day each TD was received? (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g1)

E1004

Does QA requisition all required TDs, revisions and amendments, through the CTPL, and ensure QARs review to determine applicability using the TD Routing and Tracking Sheets?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g3)

E1005

Does QA deliver a copy of applicable TDs with a TD routing and tracking sheet to Production Control and upon completion of part 1, item 3 receive parts 1 and 3 of the TD routing and tracking sheet from Production Control for monitoring and verification? (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g2

E1006

Does QA track TD compliance, including logbook and AESR entries and MAF processing, as indicated by TD Compliance Reports (MDR 4-1 & 4-2) (where applicable) utilizing a TD Routing and Tracking Sheet?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3g4)  

E1007

Does QA distribute (at the beginning of each quarter) ALSS TD Listing (NAT04), generated from TDSA database or received from the Wing, to the ALSS W/C while maintaining a copy of the current quarterly report? (Ref: OPNAVINST 4790.2h Vol 5, par 11.3g5)







E1100 - FOREIGN OBJECT DAMAGE

E1101

Has a QAR been designated in writing, via the MMP, as the FOD Prevention Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3h1)

E1102

Does QA brief contractor and field maintenance teams regarding the FOD Prevention Program requirements and ensure disparities are reported to the Program Manager?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3i4)

E1103

Does QA monitor FOD walkdowns to ensure ALL HANDS participation, and analyze collected FOD for possible trends?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3i5)

E1104

Does QA ensure FOD inspections are complete, on all aircraft, aircraft equipment, and SE which have completed phase maintenance, extensive corrosion control, aircraft engine repair, D-level modification, contract field team repair, engine or major component change, or after extensive down time in excess of thirty days? (Ref: OPNAVINST 4790.2h Vol 5, par 12.3h2)







E1200 - TOOL CONTROL

E1201

Has a QAR been designated in writing, via the MMP, as the TCP Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.3h)

E1202

Does QA assist/conduct missing tool investigations and annotate findings on the Missing/Broken/Worn Tool Report?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.3i2)

E1203

Does QA maintain a TCP log which contains as a minimum, the following information; report number, calendar date, initiated by, work center, tool box/item number, nomenclature, investigator assigned, and final disposition?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.3i3)

E1204

Does QA assign a report number to each Missing/Broken/Worn Tool Report?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.3i3)   NOTE:  A sequential numbering system shall be used and consist of: Year, Type of report, and serial number for example 95-M001 (M=missing).

E1205

Does QA report tools received bad/defective from Supply or tools of poor quality on a CAT II QDR per Chapter 10 of Ref: OPNAVINST 4790.2h Vol 5? (Ref: OPNAVINST 4790.2h Vol 5, para 13.3i4)

E1206

Does QA brief field teams or contractor maintenance teams on TCP policies and conduct beginning and final tool inventories using a Contractor/Field Maintenance Team Tool Control/FOD Brief and Inventory sheet (Ref: OPNAVINST 4790.2h Vol 5 Fig 13-4) and maintain form for one year?  (Ref: OPNAVINST 4790.2h Vol 5, para 13.3i5)   NOTE: If the volume of tools preclude a practical inventory, a modified procedure is authorized where the field team leader lists each tool used and certifies accountability following work accomplishment.







E1300 - CORROSION CONTROL

E1301

Has a corrosion control qualified QAR (AMS/AMH senior petty officer/for the Marine Corps an equivalent MOS or SNCO) been designated in writing, via the MMP,  as the Corrosion Prevention and Control Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3c)

E1302

Does the QA Supervisor monitor Corrosion Control/Treatment Reports (MDR-11) for corrosion control/treatment using When Discovered Code R percentage rates in the MDR-11 to provide guidance to QA inspectors?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3d)

E1303

Does QA administer a written open book corrosion prevention and control CDI test?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3e2)







E1400 - SUPPORT EQUIPMENT LICENSE

E1401

Has a QAR been designated in writing, via the MMP, as the SE Operator Training and Licensing Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3c)

E1402

Does QA periodically monitor work in process to ensure only properly licensed personnel operate SE? (Ref: OPNAVINST 4790.2h Vol 5, para 17.3d2)   NOTE:  Monitors shall include review of the expiration date of the individual's state/government driver's license for personnel operating self-propelled SE.

E1403

Does QA ensure procedures for qualifying and certifying SE operators are followed, and appropriate service record entries made?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3d3)

E1404

Does QA maintain a current inventory of applicable publications for assigned SE?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3d4)

E1405

Does QA administer Phase II SE training written examinations to trainees and maintain a log ensuring all test results are identified as initial or renewal testing?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3d5)







E1500 - HAZMAT

E1501

Has a QAR been designated in writing, via the MMP, as the HMC&M Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 20.3e)







E1600 - INDIVIDUAL COMPONENT REPAIR LIST

E1601

Has a QAR been designated in writing, via the MMP, as the ICRL Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3.f)

E1602

Does Program Monitor verify, sign, and date ICRL Change Request prior to forwarding to MMCO for review and approval.  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3.g(2))

E1603

Does the Program Monitor assist the ICRL Manager in performing quarterly verification of BCM-1, BCM-2, BCM-4, and BCM-6 actions using the BCM Review and Component Repair/Beyond Capability of Maintenance Report (MDR-7)/Repair Cycle Data Report (MDR-9)?  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3.g (4))

E1604

Does the Program Monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol 5, para 21.3g(1))







E1700 - SE PMS

E1701

Has a QAR been designated in writing, via the MMP, a QAR as the SE PMS Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.3d)

E1702

Do CDI/CDQAR/QAR candidates receive training to inspect and evaluate material condition of SE per NAVAIR 17-1-125, NAVAIR 01-1A-17, NAVAIR 01-1A-20, and NAVAIR 17-1-537?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.3d(5))

E1703

Does the Program Monitor perform audits using CSEC and in-process monitoring to ensure the safety procedures prescribed in NAVAIR 00-80T-96 are being followed?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.3e(2))







E1800 - METCAL

E1801

Has a QAR been designated in writing, via the MMP, a QAR as Naval Aviation Metrology and Calibration Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 19.3f)

E1802

Does the Program Monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol 5, para 19.3g)







E1900 - ESD

E1901

Has an Avionics QAR been designated in writing, via the MMP, as the ESD Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 22.3d)

E1902

Does the Program Monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol 5, para 22.3e(1))

E1903

Does the Program Monitor ensure all QAR's are trained in ESD as applicable to their areas of responsibility?  (Ref: OPNAVINST 4790.2h Vol 5, para 22.3e(2))







E2000 - MICRO- MINITURE REPAIR

E2001

Has an Avionics QAR been designated in writing, via the MMP, as the 2M Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 23.3d)

E2002

Does the Program Monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol.5, para 23.3e(1))

E2003

Does the Program Monitor verify instructions are complied with and 2M related problems immediately reported?  (Ref: OPNAVINST 4790.2h Vol 5, para 23.3e(4)

E2004

Does the Program Monitor verify the 2M Work Center Supervisor and one QAR possess NEC 9526 or MOS 6423(Microminiature Repair Technician)?  (Ref: OPNAVINST 4790.2h Vol 5, para 23.3e(5))







E2100 - FUEL SURVEILLANCE

E2101

Has a QAR been designated in writing, via the MMP, as the Fuel Surveillance Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 3.3d)

E2102

Does the Program Monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol 5, para 3.3e)

E2103

Does the Program Monitor notify Production Control whenever fuel contamination is suspected and conduct an immediate investigation of test cell fuel systems to determine source of contamination?  (Ref: OPNAVINST 4790.2h Vol 5, para 3.3e(2))







E2200 - NDI

E2201

Does QA monitor compliance with NDI personnel qualification, certification, and re-certification requirements, safety precautions, and instructions?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.9(b)(1)(b))







E2300 - EXPLOSIVES

E2301

Does QA review individual certifications during work center audits to verify personnel who handle explosive devices while performing maintenance actions are qualified and certified per OPNAVINST 8020.14?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.9b2)







E2400 - WELDING

E2401

Does QA monitor compliance with welding personnel qualification, certification/re-certification requirements, safety precautions, and applicable technical publications and directives?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.9b3a)

E2402

Does QA review every welder's proficiency (visual and NDI) every 90 days for each process and metal group?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.9b3c)







E2500 - LASER SAFETY

E2501

Does QA monitor hazard control program as established in SPAWARINST 5100.12 series?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.9b4)







E2600 - ABO

E2601

Has a QAR (normally a PR or AME) been designated in writing, via the MMP, as the ABO Surveillance Program Monitor?  (Ref: OPNAVINST 4790.2h Vol 5, para 5.3c)

E2602

Does the Program monitor perform audits using CSEC?  (Ref: OPNAVINST 4790.2h Vol 5, para 5.3d(1))







E2700 - CENTRAL TECHNICAL PUBLICATIONS LIBRARY

E2701

Does the supervisor assign dispersed library functions as a collateral duty to an individual (Dispersed Technical Publications Custodian, DTPC)?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.7(a) and NA 00-25-100, WP 022 00, par. 1.c.6 & fig. 2) 

E2702

Are changes, revisions, IRACs/RACs correctly incorporated into manuals?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 14.8.1b and NA 00-25-100 WP 020 00, par. 12a through f)

E2703

Are NA publications, manuals, and technical directives current and readily accessible to work center personnel?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 14.8.1b and 15.8)

E2704

Do dispersed libraries have a visible, readily accessible list of publications and their location?  (Ref:  NA 00-25-100 WP 020 00, par. 6g and WP 022 00, par. 1d)

E2705

Do the DTPCs receive training from the CTPL?  (Ref:  NA 00-25-100, WP 019 00, par. 3a and WP 022 00, par. 1b)

E2706

Does the CTPL use an Indoctrination Syllabus similar to NA 00-25-100, WP 022 00, fig. 2 for initial training of DTPC?  (Ref: NA 00-25-100, WP 022 00, fig. 2.)

E2707

Are audits/inventories on dispersed libraries conducted on the following occasions:  A. Quarterly (NA 00-25-100, WP 023 00, par. 1 and WP 019 00, par. 2d8);  B. When directed by competent authority;  C. When a new Work Center Supervisor is assigned;  D. When a new Dispersed Librarian is assigned;  E. Semi-Annually (OPNAVINST 4790.2H, Vol. v, par. 8.4a(2)).  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 8.4a(2) and NA 00-25-100, WP 023 00, par. 1a and b)

E2708

Are manuals arranged alpha-numerically by NA publication numbers?  (Ref:  NA 00-25-100, WP 020 00, par. 8d(1))

E2709

Are only authorized COMNAVAIRSYSCOM technical publications or other commercial technical documentation (when no documentation has been issued by COMNAVAIRSYSCOM) used to perform maintenance on aeronautical weapons systems, equipment, or SE?   (Ref:  OPNAVINST 4790.2G, Vol. I, par. 14.8.1d(1))

E2710

Are publications, manuals and technical directives current and readily accessible to work center personnel?  Ref:  (OPNAVINST 4790.2G, Vol. I, par. 14.8.1b and 15.8)

E2711

Are annotations made to the TD master file copy indicating each work center copy and date of return?  (Ref:  NA 00-25-100, WP 020 00, par. 13e, g and h))

E2712

Are copies of TD’s authorized for use in work centers properly stamped, issued and controlled by the CTPL?  (Ref:  NA 00-25-100, WP 020 00, par. 13a, e & f)

E2713

Is a locally procured stamp, which includes the activity, copy number and location, used on each publication?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 11.3g and NA 00-25-100, WP 020 00, par. 6b(1) through (3))

E2714

For manuals available on CD-ROM, does CTPL file IRACs in appropriate binder and affix an adhesive label to the case annotated with the NA publication number?  (Ref:  NA 00-25-100, WP 012 00, par. 12.d(3))

E2715

Do work center publications require reordering (damaged, missing changes, etc.)?  (Ref:  NA 00-25-100, WP 023 00, par. 2.a(8))

E2716

Has a training program for library personnel (including dispersed librarians) been established and maintained?  Note:  This training program must include indoctrination and continuous training in library operations.  (Ref:  NA 00-25-100, WP 019 00, par. 3)

E2717

Have personnel who are assigned to the central library received OJT and formal training?  Note:  Formal Training Information is available from FASOTRAGRU (PAC/LANT) for CTPL and DTPC.  (Ref:  NA 00-25-100, WP 019 00, par. 3)

E2718

Does the Central Librarian provide training and assistance to both the Work Center Supervisors and the dispersed librarians?  (Ref:  NA 00-25-100, WP 019 00, par. 2.d(4) &3.a)

E2719

Does the CTPL maintain and utilize the files required for the Central Library Transaction File (program file), for example:  A. The latest copy of the ADRL, with transmittal form;  B. The most recent letter from NATEC acknowledging processing of ADRL and copy of the returned ADTL file forwarded on disk;  C. Copy of all correspondence on automatic distribution requirements for the past year;  D. Dispersed library audit results, in work center order, for four consecutive audits;  E. Annotated CSEC for CTPL and DTPL audits;  F. Publication requisition log;  G. Copy of the billet description/assignment form for CTPL and DTPL, and a copy of indoctrination syllabus for each DTPL;  H. Completed DTPL training attendance forms;  I. Current copy of the TPL program COMPLETED LISTING;  J. Current copy of the TPL program DEAD FILE;  K. File of outstanding completed CECRs for the past quarter.  (Ref:  NA 00-25-100, WP 019 00, par. 13)

E2720

Does the CTPL requisition log contain a file of requisitioning documents, a record of current status and requisition information?  (Ref:  NA 00-25-100, WP 017 00, par. 5)

E2721

Is the CTPL the single point of contact with NATEC concerning automatic distribution requirements of all NA manuals including NATOPS/tactical manuals?  (Ref:  NA 00-25-100, WP 019 00, par. 4.a(3))

E2722

Are 45/60-day follow-ups submitted for publication requisitions, which have not been received?  (Ref:  NA 00-25-100, WP 017 00, par. 5i(1) through (3))

E2723

Does the Central Librarian maintain the required instructions and publications necessary to assist in setting up and operating a library?  (Ref:  NA 00-25-100, WP 019 00, par. 14a and fig. 7, sheets 1 and 2)

E2724

Is the CECR Part 2 filed in dispersed library sequence until verification and satisfactory completion of the work center audit?  (Ref:  NA 00-25-100, WP 020 00, par. 11.c)

E2725

Are Changes and Bulletins, which affect ALSS equipment and clothing, and are issued between changes or revisions to ALSS publications, filed in a separate binder and recorded within the appropriate sections?  (Ref:  NA 00-25-100, WP 015 00, par. 1.b NOTE)

E2726

Does the CTPL run the following required reports using the TPL program during the frequency listed:  A. ADRL report every 12 months;  B. DEAD FILE report at least quarterly;  C. ERROR listing report at least monthly;  D. Daily Routine Report;  E. Locator and work center listing at least quarterly for each work center.  (Ref:  NA 00-25-100, WP 024 00, par. 8)

E2727

Does the CTPL run the automated audit against NAVSUP PUB 2002 or NAVSUP PUB 600, Naval Logistics Library CD-ROM?  Note:  Recommend running automated audit upon receipt of latest Naval Logistics Library CD-ROM.  (Ref:  NA 00-25-100, WP 021 00, par. 2.c)

E2728

Does the CTPL verify currency of all publications and technical directives held by:  A. Weekly Summary for Issued TDs;  B. IRAC Tracker;  C. Automatic Distribution Requirements Listing (ADRL);  D. NA Technical Manuals and Technical Directives Distribution Listing (issued quarterly).  (Ref:  NA 00-25-100, WP 021 00, par. 2)

E2729

Upon receipt of ADRL from NATEC, is it compared with the TPL program to identify discrepancies between the desired quantities and what NATEC carries in the master distribution file?  (Ref:  NA 00-25-100, WP 024 00, par. 6)

E2730

Is the CTPL familiar with the procedures stated in NA 00-25-100 when errors in the automatic distribution system are encountered?  (Ref:  NA 00-25-100, WP 019 00, par. 11)

E2731

For activities using technical manuals other than NA manuals, is the CTPL familiar with procedures to ensure publications are current?  (Ref:  NA 00-25-100, WP 04 00 and 012 00)

E2732

Do MRC decks have QAR/CDQAR/CDI functions correctly annotated?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 14.8.1e(1)(c))

E2733

Are local MRCs submitted to the cognizant WING, MAW or MALS who will review requirements, authorize use by the originating activity and other intra-wing activities and send information copy to ACC/TYCOM and FST?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 14.8.1e(2)(e)(1))

E2734

Are filed copies of TDs annotated with the location of other issued copies?  (Ref:  NA 00-25-100, WP 020 00, par. 13.e)

E2735

Is a minimum of 25% of the publications in the DTPL checked during each DTPL audit (ensure that the same pubs are not included in the 25% requirement during any three consecutive audits)?  (Ref:  NA 00-25-100, WP 023 00, par. 2a(6))

E2736

Is CTPL familiar with Internet Web sites for all activities providing support in CTPL program, e.g., Navy Logistics Library, Naval Air Technical Data and Engineering Service Command (NATEC), NAVAIR, COMNAVAIRLANT and COMNAVAIRPAC?  Note:  Recommend commands provide Internet and SALTS access for CTPL to ensure he/she can get the latest information with regard to CTPL operation.  (Ref:  NA 00-25-100, WP 021 00, par. 2.a(3) & 2.b)







POWER PLANTS

F0001

Are preservation requirements on engines and components complied with?  (Ref: NA 01-1A-509, MRCs and MIMs)

F0002

Are the correct technical manuals available for each T/M/S supported by the activity, (I.e, MRC, SCC, MIMs), as assigned by degree of repair? (Ref: OPNAVINST 4790.2h Vol 1 para 16.5.2(a))

F0003

Is a locally prepared SRC form utilized for SRC/HER/ASR components and utilized by shops to verify serial numbers?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.4)

F0004

Has the activity developed a Pre-Expended Bin (PEB) listing of items required to support the degree of repair assigned?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.6 (D))

F0005

Are serial numbers of installed SRC/EHR/ASR components recorded by the work center during inspections/repair actions and routed to the logbook clerk for verification?  (Ref: OPNAVINST 4790.2h Vol 1, pars. 13.3.9 a(5) and 16.5.5

F0006

Is the electric oven temperature gage red-lined at the maximum temperature of 250 degrees Fahrenheit to prevent bearing failure?  Ref: OPNAVINST 4790.2H Vol 5, para. 7.2 i and NAVAIR 01-1A-503, par. 12-69 a







F0100 - ENGINE TEST CELL

F0101

Are fuel samples taken on test cell fuel tank prior to the first engine start of the day or weekly as a minimum?  (Ref: OPNAVINST 4790.2h Vol 5, para 3.5(b))

F0102

Is proper PPE utilized during fuel sampling?  (Ref: OPNAVINST 4790.2h Vol 5, para 3.5(c))

F0103

Is a qualified shift supervisor, CDI, CDQAR or QAR inspect samples for no visible water/sediment per NA00-80T-109? (Ref: OPNAVINST 4790.2h Vol 5 para 3.5(g) 

F0104

Is a jet engine test facility instrument discrepancy list maintained?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.d(2))

F0105

Are periodic test cell correlation conducted, not to exceed 3 years unless approved by ACC/TYCOM?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.(i))

F0106

Have qualified operators received the following training?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.f(1))  A. NAVAVNDEPOT (NADEP) schools, based on the specific T/M/S.  B. NAESU on-site training.  C. Formal in-service and OJT provided by senior PO or SNCO.

F0107

Have qualified operators passed a written and practical exam?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.f(2))

F0108

Have qualified operators been issued a SE license indicating the engine test system and engine T/M/S?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.f(2)) 

F0109

Has the activity using the procedures outlined in the applicable engine MIM and the test system pre-operational MRC's prepared a checklist of starting, shutdown, and emergency procedures?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7g)

F0110

Is a checklist available within the control cab for use during engine test system operations?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.g)

F0111

Does the test stand receive a fresh water wash-down at least once per month?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.b.2)

F0112

Is a weatherproof cover utilized to protect the test stand junction box and engine wiring harness during periods of non-use?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.b4)

F0113

Are facilities provided for stowing auxiliary equipment when not in use?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.b3)

F0114

Are suitable supports used to ensure that the inter-connecting cables do not come in contact with the ground?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.b5)

F0115

Are the control cab, engine stand and portable generator grounded to ensure personnel safety?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.5.7.c (WARNING))

F0116

Are high Power X1A fittings pull tested and inspected on a yearly basis by Public Works (Shore Facilities)?  (Ref: NA 17-1-537, WP 017, Fig 2)

F0117

Is a qualified test cell operator and electrician on hand when the test cell is being calibrated?  (Ref: OPNAVINST 4790.2h Vol 1, 16.5.7.d(1))

F0118

Are test cell fuel hoses replaced in accordance with (Ref: NA 01-1A-20, Section 5?







F0200 - OIL LAB

F0201

Are the following publications available to personnel as reference guides for daily operation of the lab?  (Ref: NA 17-15-50.2, pages 2-13 and 2-14)  NA 17-15-50.1, NA 17-15-50.2, NA 17-600-131-6-2, NA 17-15BF-63, NA 17-15BF-92, OPNAVINST 4731.1A, NA 17-15BF-62.1, ADP System Users Guide (If applicable), Message Address Directory (NAVY USN Plad 1)

F0202

Is there a current oil analysis laboratory capability certification?  (Ref: NA 17-15-50.1, para 4-3.1)

F0203

Does the JOAP lab Survey Work sheet and Certification Verification Checklist contain the signature of an officer, senior NCO, or senior civilian manager?  (Ref: NA 17-15-50.1, para 4-3.c(1) NOTE)

F0204

Are correlation samples used to monitor the accuracy and analytical capabilities of the laboratory?  (Ref: NA 17-15-50.1, Section 4, page 4-10a)

F0205

Is a portable fire extinguisher located close to the spectrometer regardless of whether sprinkler systems are installed or not?  (Ref: NA 17-15-50.2, para 4.2 (b))

F0206

Have certified Operators/Evaluators completed the following qualifications?  (Ref: NA 17-15-50.1, Table 4-1, pg 4-10, Note 1)  A. Complete DOD Operator/Evaluator Training Course.  B. Perform 30 days On-the-Job training in a JOAP certified lab.  C. Achieve five (5) additional months of operator and evaluator experience.  NOTE:  Any of the above may be waived by the service program manager.  Check for documentation if waiver has been granted.

F0207

Are calibration standards within the shelf life? (Ref: NA 17-15-50.2 pg. 2-4, para. 2-7(2))

F0208

Is there evidence of daily standardization checks being performed prior to operation and through the day when switching from aeronautical to non-aeronautical equipment or when the spectrometer has not been operated for 30 minutes or more?  (Ref: NA 17-15-50.2, para 3-3) 

F0209

Have you observed personnel smoking, eating or drinking within close proximity to the oil analysis equipment?  (THIS IS NOT ALLOWED!)  (Ref: NA 17-15-50.2, para 3-3a)

F0210

Does the lab space have positive ventilation and exhaust, free of explosive/corrosive fumes?  Refs (c)   para 4.1 b(3) and Ref: NA 17-15-50.2 pg. 2-1, par. 2-2 a

F0211

Do working areas reflect good housekeeping practices, facility maintenance, and proper maintenance procedures, which contribute to FOD prevention?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.2b and c)

F0212

Are all work center personnel informed, and do they comply with, the FOD prevention program requirements? (i.e. daily inspection of all assigned SE, use of covered containers, maximum participation in FOD walk-downs, accounting for each tool, keeping work areas and SE free of foreign/loose objects, etc.)?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3k)

F0213

Are appropriately marked covered containers for FOD prevention located in accessible areas of assigned spaces?  (Ref: OPNAVINST 4790.2h Vol 5, para 12.3k(7))







AIRFRAMES



G0100 - CORROSION CONTROL

G0101

Is the Corrosion Prevention and Control Program Manager designated in writing by the Maintenance Officer?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3a(1))

G0102

Does the Program Manager conduct and document quarterly Emergency Reclamation Team training and drills to refresh team members in emergency reclamation actions?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3b(14))

G0103

Is the Corrosion Control work center supervisor designated as the Emergency Reclamation Team leader?  (Recommended)

G0104

Are procedures established for the Emergency Reclamation Team to assist supported activities by providing expertise and equipment not authorized for organizational level maintenance?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.4b(3)

G0105

Are only authorized corrosion prevention and control materials being used? (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.g(5); Ref: NA 01-1A-509 pg. 1-3, para. 1-6)

G0106

If the unit is involved in paint spraying operations, has the site been approved by an industrial hygienist?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.b(1)

G0107

Does the program manager ensure work center personnel become knowledgeable with the following publications and are they readily available:  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3b(6))  A. OPNAVINST 5100.19, Navy Occupational Safety and Health Program Manual for Forces Afloat.  B. OPNAVINST 5100.23, Navy Occupational Safety and Health Program Manual.  C. OPNAVINST 8600.2, The Naval Airborne Weapons Maintenance Program  D. NAVAIR 01-1A-509, Aircraft Weapons System Cleaning and Corrosion Control.  E. NAVAIR 15-01-500, Preservation of Naval Aircraft.  F. NAVAIR 16-1-540, Avionics Cleaning, Corrosion Prevention and Control.  G. NAVAIR 17-1-125, Support Equipment Cleaning, Preservation and Corrosion Control.  H. DOD 6050.5 of 29 Oct 1990, DOD Hazardous Communications Program.  I. MIL-STD-2161A(AS), Paint Schemes and Exterior Markings for U.S. Navy and Marine Corps Aircraft.  J. OPNAVINST 3750.6, Naval Aviation Safety Program.  K. MIMs, MRCs and other manuals peculiar to the aircraft supported.

G0108

Have all work center personnel attended one of the following corrosion control courses:  (Ref: OPNAVINST 4790.2h Vol 5, para 14.5a)   A. NAMTRAGRUDET Corrosion Control Basic (C-600-3180) or Avionics Corrosion Control Course(C-100-4176).  B. Aviation rating specific "A" school (After 1 April 1992).  C. NATEC equivalent training.

G0109

Has the work center corrosion control team supervisor attended the prerequisite Aircraft Corrosion Control Course (N-701-0013) or Aircraft Corrosion Maintenance Course (C-600-3183)?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.5b)

G0110

Has the aircraft painter completed the Aircraft Paint Touch-Up and Markings Course (N-701-0014) or Aircraft Paint/Finish Course (C-600-3182) prior to  painting aircraft or S.E.?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.5c)   NOTE: This qualification is valid for an unlimited period

G0111

DO all personnel assigned duties involving opening, mixing or application of coating materials receive pre-placement training, periodic medical surveillance evaluations, and respirator fit testing/use as recommended by the Industrial Hygienist?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.b(2))

G0112

Are there local command procedures established for Emergency Reclamation? (Ref: OPNAVINST 4790.2h Vol 5, 14.3a(3))

G0113

Are members of the Corrosion Control work center assigned in writing as Emergency Reclamation Team members? (Ref: OPNAVINST 4790.2h Vol 5, para 14.3a(4))

G0114

Has the MO prepared or have access to a list of aircraft equipment indicating removal priority for emergency reclamation?  (Ref: NA 01-1A-509, para 9-3 NOTE)

G0115

Are all hazardous material on hand to support emergency reclamation held at the CHRIMP site and jointly inventoried quarterly by the Emergency Reclamation Team leader? (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.b (13) NOTE)

G0116

Are personnel prohibited from wearing hard contact lenses while using respirator equipment?  (Ref: OPNAVINST 5100.19D, para B0607 a.4)

G0117

Are sufficient numbers of work center personnel qualified in emergency reclamation procedures?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3g(2))

G0118

Do personnel comply with the respirator protection program per OPNAVINST 5100.19 & 5100.23?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3g(2))

G0119

Is the designated painting area identified to protect other personnel not involved with painting?  (Ref: NA 01-1A-509, para 7-8.6.1.4)

G0120

Has the organization performing polyurethane paint operations sufficiently isolated an area to prevent exposure of unprotected personnel?  Has the area received a work place evaluation by an Activity/Installation Industrial Hygienist?  (Ref: NA 01-1A-509, para 7-8.6.1.5.1)







G0200 - WELD SHOP

G0201

 Are welding bays painted for low reflectivity (e.g., Zinc Oxide) or other "NONREFLECTING" color? (Ref: OSHA 29CFR,para 1910.252, pg. 338 (I) (iii))

G0202

Is the welding shop well ventilated? (Ref: OSHA 29CFR, para.1910.252, pg. 339 para.(c) (iv) (B) (ii))

G0203

Are respirators (both AIRLINE and common FUME/PARTICLE FILTERED types) available for use when welding materials which produce toxic fumes/particles?  (Ref: OSHA 29CFR, para 1910.134)

G0204

Are the proper shades of lenses being used with OXYACETYLENE, and Inert-Gas/Metal-Arc welding?  (Ref: OSHA 29CFR, para 1910.252(e)(2)(ii)(i) and  1910.252, pg.338, (b) (2) (D) (ii) (H); Ref: NA 01-1A-34pg. 2-3, para2.2.8.1))

G0205

Is Inert-Gas/Metal-Arc welding being performed where vapors of DEGREASERS or other sources of CHLORINATED SOLVENTS may be drawn into the welding operation? (Ref: OSHA 29CFR, para 1910.252(f)(11)(ii) 

G0206

Are hoses and electrical cables on welding equipment in good condition? (Ref: NA 01-1A-34 pg. 2-16, para. 2.8(b))

G0207

Are gas cylinders stowed with protective caps installed? (Ref: OSHA 29CFR, para 1910.253, pg. 341 (b) (2) (iv)

G0208

Are OXYGEN cylinders stowed away from highly combustible materials, especially oil and grease? (Ref: OSHA 29CFR, para.1910.253(a)(4))

G0209

Are welders using lift front welding helmets with glass lens holders?  (Ref: NA 01-1A-34, para 2.2.8.1(d))  NOTE: (IRAC #2 08739Z 06/89 APPLIES)

G0210

Are A1-NAOSH-SAF-000/P-5100-1 Chapter 122, NSTM Chapter 074 Vol. I (Welding and Allied Processes (Shipboard), NFPA Standard 410 (Standard for Aircraft Maintenance) and ANSI Z49.1 (Safety in Welding and Cutting) required reading for all welding shop personnel?

G0211

Is there a certified welder in the following applicable categories assigned, and is he re-qualified every 3 years:  (Ref: OPNAVINST 4790.2h Vol 1, para 10.3.7)   a. Category A: 4130 Steel;  b. Category B: Stainless Steel;  c. Category C: Silver Brazing;  d. Category D: Aluminum (Iconel);  e. Category E: Magnesium;  f. Category F: Titanium;  g. Category G: Nickel Alloy

G0212

Is a Welding Certificate (Operator's Card NAVAIR Form 13100/1) issued for each material category in which the welder is qualified?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.3.7.b)

G0213

Is the Welding Certificate filled out, dated, and signed by an authorized representative of an examination and evaluation activity?  (Ref: NA 01-1A-34, para 3.16.6.2)

G0214

Are welder re-certification examinations returned no later than 30 days from the test weld receipt?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.3.7a)

G0215

If more than 30 days have elapsed from the welder re-certification examinations, has the ACC granted an extension?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.3.7a)







G0300 - TIRE AND WHEEL

G0301

Has the MO designated in writing, via the MMP, a certified TIRE/WHEEL QAR individual responsible for managing the tire and wheel maintenance safety program? (Ref: OPNAVINST 4790.2h Vol 5, para 7.3.a.(1)

G0302

Are built-up tire and wheel assemblies maintained with the proper pressure (50% of test pressure or 100 psi, whichever is less)? (Ref: NA 04-10-506, para 6-4)

G0303

Are both aircraft and SE wheels properly cleaned and inspected for cracks , physical damage and corrosion prior to assembly? (Ref: OPNAVINST 4790.2H, VOL. V, par. 7.1b(8) and NAVAIR 04-10-1,par.3-8)

G0304

Are all uninstalled built-up tires stored "vertically " in an appropriate tire rack? (Ref:  OPNAVINST 4790.2H, VOL. V, par.7.1 b(1))

G0305

Is a tire inflation cage available and utilized? (Ref: OPNAVINST 4790.2H, VOL. V,par.7.1b(1)1, NA 04-10-506,pars.4-14 WARNING and 4-15(a))

G0306

Are tire slippage marks painted on all aircraft tube type tires which are inflated to 150 psi or less and all helicopter tube type tires? (Ref: OPNAVINST 4790.2H, VOL.5, para 7.1 b(1))

G0307

Is the Program Manager providing training to personnel assigned to supply activities, who are transporting tire and wheel assemblies? (Ref: OPNAVINST 4790.2H, VOL. V. para 7.3 c(2))

G0308

Is the O-RING maintained inside the inflation adapter to ensure a tight seal when inflating tires? (Ref: NA 17-1-123, WP 003 00 pg.7, para 14,a.(4))

G0309

Are tire Safety Posters displayed in the work center?  (Ref: OPNAVINST 4790.2h Vol. 5, para 7.3.g(2))

G0310

Is maintenance and handling of beryllium brakes and associated wheel assemblies performed in accordance with (Ref: NA 01-1A-509, para 8-20)?

G0311

Are protective clothing and plastic bags available for personnel handling beryllium brakes and associated wheel assemblies?  (Ref: NA 01-1A-509, para 8-20)

G0312

Are inflator assembly pre-operational inspections performed and documented? (Ref: OPNAVINST 4790.2H, VOL. V,par. 7.1b(12))

G0313

Are tires received with tire deflator flags installed?  (Ref: NA 04-10-506, para's 3-15.c and 4-2)

G0314

If the alternate deflated tire flag was used, was the valve cap and core also received?  (Ref: NA 04-10-506, fig 3-18c and para 3-15,1,d)

G0315

Are actual cross sections of tires prominently displayed for each type tire maintained?  (Ref: NA 04-10-506, para 5-2)

G0316

Are personnel aware that some wheel assemblies from Support Equipment (SE) are the split-wheel type and must be treated the same as aircraft wheel assemblies, i.e., deflated, tire deflation flags installed, etc.?  (Ref: OSHA 29CFR, 1910.177 and Applicable MIM's)

G0317

Are tire shop floors and work benches in the buildup and breakdown area covered with 1/2 inch thick rubber matting to prevent damage to wheel rims?  (Ref: NA 04-10-506, para 4-1)

G0318

Is a magnetic particle inspection performed on all wheel tie bolts that are to be reused?  (Ref: NA 04-10-1, para 4-11)

G0319

Are all personnel involved in tire /wheel maintenance including the Tire/Wheel QAR, trained for each assembly assigned? (Ref: OPNAVINST 4790.2H, VOL. V, par.7.3c)

G0320

Are wheel bearings, bearing retainers and bearing cups properly inspected using 10X magnification?  (Ref: NA 04-10-1, para 3-18.d)

G0321

Are wheel bearings in assembled wheels protected from dirt and water with protective barrier material?  (Ref: NA 04-10-1, para 3-43 and Ref: OPNAVINST 4790.2h Vol. 5, para 7.3.g3)







G0400 - HYDRAULIC SHOP

G0401

Does training in hydraulic contamination control include the following: (Ref: OPNAVINST 4790.2h Vol. 5, para 6.3b and Ref: NA 00-25-100, para 5-6)  A. Sound slide presentation (NAVEDTRA 4b38a or videotape number 802577DN).  B. NA 01-1A-17?  C. NA 01-1A-20?  D. OPNAVINST 4790.2G, VOL. V CHAP 6?

G0402

Has the MO designated a program manager responsible for the Hydraulic Contamination Control program? (Ref: OPNAVINST 4790.2h Vol. 5, para 6.3)

G0403

When performing hydraulic contamination analysis, are the procedures in reference (q), section III followed?  (Ref: OPNAVINST 4790.2h Vol. 5, para 6.3g)  

G0404

Are only approved solvents and wiping materials being used?  (Ref: NA 01-1A-17, tables 10-1 (solvents) and 10-3 (cloth))

G0405

Is hydraulic sampling being performed on all hydraulic reservoir support equipment? (Verify with 4790/52 and trend analysis log)  (Ref: NA 01-1A-17, Chap 7, pg 7-2, para 7-11) 

G0406

When hydraulic sampling reveals a Navy class 3 contamination is exceeded, is an entry made in the appropriate section of the SE Custody and Maintenance Record (OPNAV 4790/51)?  (Ref: OPNAVINST 4790.2h Vol. 5, para 6.3f(1))

G0407

Are HSUs stored and protected from contamination? ( Ref: NA 01-1A-17, para 6-5.2)

G0408

Are HSUs legibly marked (etched or stenciled) to indicate the type fluid dispensed?  (Ref: NA 01-1A-17, para 6.5.3)

G0409

Are the Hydraulic Contamination Analysis Kits and Electronic Particle Counters maintained in a RFI status as per the applicable MIM/MRCs and preoperational requirements?

G0410

Are good housekeeping practices complied with? (Ref: OPNAVINST 4790.2H VOL., V,para, 6.3h(5))

G0411

Does the Program Monitor maintain trend analysis records for each assigned A/C and piece of SE requiring hydraulic samples? (Ref: OPNAVINST 4790.2H, VOL. V,para, 6.3e(4))

GO412

Is hydraulic fluid analysis performed during acceptance of aircraft and SE? (Ref: OPNAVINST 4790.2H, VOL. V, para 6.3b(2))

G0413

Are packings kept sealed in their original packages? (Ref: NA 01-1A-17, para 13-23)







G0500 - NON DESTRUCTIVE INSPECTION

G0501

Are the following publications and instructions available in the work center: a. NAVAIR 01-1A-16;  b. NAVMED P-5055;  c. MIL-STD-410E;  d. NAVSEA S0420-AA-RAD-010;  e. NAVAIRINST 13070.1B;  f. NAVAIRINST 13070.1B

G0502

Have NDI Technicians completed NDI course C-603-3191 and received NEC 7225/MOS 6044?  (Ref: OPNAVINST 4790.2h Vol. 1, 10.2.l(j)(2))

G0503

Are NDI Technicians re-certified every three years?  (Ref: OPNAVINST 4790.2h Vol. 1, para  10.2.l(j)(2)(a))

G0504

Is an eye examination performed annually?  (Ref: OPNAVINST 4790.2h Vol. 1, para  10.2.l(j)(2)(6))

G0505

Is a radiation physical taken at least every five years?  (Ref: NAVMED P-5055, pg.2-1, para.2-4(2))

G0506

Is a radiation safety program established in writing?  (Ref (4a), pg. I-10, para. 1.3.8.5))

G0507

Has a Radiation Safety Officer (RSO) been designated in writing by the Commanding Officer?  (Ref: NAVSEA S0420-AA-RAD-010 4.2.1)

G0508

Does the RSO ensure that complete, accurate surveys and unannounced inspections are conducted not to exceed six months?  (Ref: NAVSEA S0420-AA-RAD-010, 4.8.1.1a)

G0509

Have the names of the RSO and radiographic technicians been registered with the Radiation Safety Officer?  (Ref: OPNAVINST 4790.2h Vol. 1, para 11.2.1.c(1))

G0510

Do all radiographer and assistants wear both TLD's and two self-indicating dosimeters when entering a radiation area?  (Ref: NAVSEA S0420-AA-RAD-010, 4.2.7)

G0511

Are the dosimeters and film badges stored in a low radiation area?  (Ref: NAVMED P-5055 pg.6-3, para.6-5(6))

G0512

Are the TLD's processed and read every 6 to 7 weeks?  (Ref: NAVMED P-5055 Pg 6-3, para 6-5.5)

G0513

Are pocket dosimeters charged at the beginning of each day of use?  (Ref: NAVSEA S0420-AA-RAD-010, 4.2.8))

G0514

Is a pocket dosimeter use log maintained and readings entered when X-ray radiography is actually being conducted and only for those pocket dosimeters actually used?  (Ref: NAVSEA S0420-AA-RAD-010, 4.9.1(5))

G0515

In an open facility is the area under continuous surveillance of the radiographer and authorized barrier monitors?  (Ref: NAVSEA S0420-AA-RAD-010, para 4.5.2.7)

G0516

Is each access into a permanent X-ray radiography exposure facility equipped with a fail-safe interlock switch?  (Ref: NAVSEA S0420-AA-RAD-010, para 4.4.1.2)

G0517

Are interlock switches and other safety devices for permanent x-ray exposure facilities inspected daily or prior to use and are records of such inspections maintained for three years?  (Ref: NAVSEA S0420-AA-RAD-010 pg. V-3, 5.4(3))

G0518

Are radiation warning signs available for posting at the boundaries of restricted areas?  (Ref: NAVSEA S0420-AA-RAD-010, para. 4.5.1))

G0519

Are entrances to the exposure room posted with appropriate signs?  (Ref: NAVSEA S0420-AA-RAD-010, para.4.4.1.6)

G0520

Is a copy of operating and emergency procedures available in the vicinity of the control panel for the x-ray unit?  (Ref: NAVSEA S0420-AA-RAD-010 para 4.7.15)

G0521

Are at least two calibrated survey meters avail for use in an open facility during x-ray inspections?  (Ref: NAVSEA S0420-AA-RAD-010, para 4.5.2.2)

G0522

Is a utilization log maintained?  (Ref: NAVSEA S0420-AA-RAD-010, para 4.2.6)

G0523

Does the dark room have adequate ventilation?  (Ref: A6-332-AO-GYD-000, Pg 5-104, para 5-330)

G0524

Do all radiographers receive at least six hours of annual refresher training in radiation safety annually?  Are they tested, obtaining a score of 70% or higher?  (Ref: NAVSEA S0420-AA-RAD-010, para 2.2.3.2.a)

G0525

Has the use of NDI Technicians to train NDI Operators been requested from & authorized by the ACC?  (Ref: OPNAVINST 4790.2H Vol. 1, para.10.2.1.j(2))

G0526

Are NDI operators certified for specific application and re-certified annually?  (Ref: OPNAVINST 4790.2h Vol. 1, para.10.2.1.j(3))

G0527

Are NDI operators and technicians maintaining currency (2 actions per month) and is it evidenced by entries in their personal work record OPNAV Form 4790/140?  (Ref: OPNAVINST 4790.2h Vol. 1, para 10.2.1.j(4))







AVIONICS



H0100 - MAINTENANCE BENCHES



NOTE:  Application of these safety requirements to specific work situations requires discretion and good safety judgement.  Final resolution of the most practical, safe workbench installation shall be accomplished as a joint effort between the safety officer and work center supervisor.  (Ref: OSHA 29CFR, encl. (6), para 5.0)

H0101

Are work surfaces, front edges, doors, drawer fronts, exposed sides, kneeholes and other surfaces that a person might contact while performing normal maintenance at the workbench insulated?  (Ref: SPAWARINST 5100.9D, para 4.3a)

H0102

Are workbench electrical outlets and wiring checked at least quarterly to confirm proper wiring and grounding and detect deteriorated wiring? (Ref: SPAWARINST 5100.9D, para 4.3d)

H0103

Are workbench outlets labeled to identify the power panel circuit breaker controlling those outlets?  (Ref: SPAWARINST 5100.9D, para 2.2.2.9)

H0104

Are workbench power panel disconnects identified by labels at the power panel?  (Ref: SPAWARINST 5100.9D,  para 2.2.2.9)

H0105

Are all outlets with a Voltage and frequency OTHER THAN 110 VAC, 60 HZ so labeled?  (Ref: SPAWARINST 5100.9D, para 2.2.2.9)

H0106

Is the workbench structure inspected periodically to ensure that working conditions or bench configuration changes have not introduced any hazards?  (Ref: SPAWARINST 5100.9D, para 4.7.1)







H0200 - BATTERY SAFETY

H0201

Are only authorized personnel, instructed in maintenance, precautions, and associated hazards, assigned to the battery maintenance facility?  (Ref:  AN-000A0-510-000, par. S.7a)

H0202

Have personnel that are engaged in servicing nickel-cadmium (NICAD) batteries received a minimum of 40 hours of specialized training in the care and servicing of NICAD batteries?  MANDATORY (Ref:  AN-000A0-510-000,  par. S-5)

H0203

Are separate rooms utilized for servicing lead-acid and alkaline batteries and are they properly color coded?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8), NA 17-15BAD-1, par. 3A.9.2.a and NAVFAC DM 28.4, pg. 28.4-35, par. 5 g.)

H0204

Are tools and equipment for different type batteries properly color-coded (red/pink for lead-acid and blue for alkaline)?  (Ref: OPNAVINST 4790.2H, Vol. I, par. 15.5a(8), NA 17-15BAD-1, par. 3A.9.3.1 and NAVFAC DM 28.4, pg. 28.4-35, par. 5 g.)

H0205

Is approved PPE, including chemical splash-proof goggles/face shield, chemical gloves, and apron, available/utilized for the handling of batteries?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. S.7m)





H0206

Is a neutralizing agent readily available in case electrolyte is spilled or comes in contact with skin (6 ounces sodium bicarbonate dissolved in 1 gallon of water for lead-acid and 8 ounces of distilled white vinegar to 1 gallon of water for nickel cadmium)?   there a pre mixed solution of baking soda and water available to neutralize spilled acid?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3A.9.4 n through p, par. 4.9.4 o, APP. D15, item 1 and IRAC 13.)

H0207

Are tools used on nickel cadmium (NI-CD) batteries properly neutralized prior to use on sealed lead-acid storage (SLAB) batteries?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8), NA 17-15BAD-1, par. 3A.9.3.2 b and IRAC 13.)

H0208

Are procedures followed when thermal runaway (overheating) of NI-CD batteries occurs?   (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 4.6.8 and par. 4.7.3)

H0209

Are NICAD battery thermal runaway procedures posted, including emergency personnel to contact? (RECOMMENDED)

H0210

Are the battery shops well ventilated?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. S.7c, par. 3A.9.4.c, par. 4.9.4.c and NAVFAC DM 28.4, pg. 28.4-35, par. 7 b)

H0211

Are battery records maintained on A/C lead-acid batteries for determining usage rates, servicing requirements and causes for removal?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3A.9.5)

H0212

Are lead acid batteries marked/labeled with the date of the capacity test (aircraft battery) or the high rate discharge test (vehicular battery)?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3B.13.5)

H0213

Are specific gravity readings of stored lead-acid batteries taken every 30 days?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3B.15.2.3) 

H0214

Is a Nickel Cadmium Aircraft Battery History Card (NA 13100/9) affixed to each NI-CD aircraft battery and filled out correctly?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 4.9.5 THROUGH 4.9.5.1.11 and IRAC 13)

H0215

Is an Nickel Cadmium Aircraft Battery Servicing Record (NA 13100/11) used and retained for 1 year in the battery shop for each NICAD battery?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 4.9.5.2)

H0216

Is a locally printed Actual Weight Decal affixed to all batteries that require the actual weight of the battery?    (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 4.16.10.2 c)

H0217

Is the alarm system provided with a trip lanyard between the emergency shower/eyewash and the charging bench?  (Ref:  OPNAVINST 4790.2H, Vol. I,  par. 15.5a(8), NA 17-15BAD-1, pg. D1, par. D.2.1,  NAVFAC DM 28.4, pg 28.4-37 par. 8 a and OPNAVINST 4790.19D, pg. B5-5. par. B0508) 

H0218

Is the alarm system connected to sound in an area that is manned when the battery shop is occupied? (Ref:  OPNAVINST 4790.2H, Vol. I,  par. 15.5a(8), NA 17-15BAD-1, pg. D1, par. D.2.1, NAVFAC DM 28.4, pg 28.4-37 par. 8 a and OPNAVINST 5100.19D, pg. B5-5, par. B0508)

H0219

Is a fire extinguisher, rated for class C fires, located in the battery shop?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8), NA 17-15BAD-1, pg. D1, par. D.2.1, NAVFAC DM 28.4, pg 28.4-38 par. 10 and pg. 28.4-46)

H0220

Are non-slip rubber insulating mats in front of all battery charging benches?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8), NA 17-15BAD-1, pg. D1, par. D.2.1, and NAVFAC DM 28.4, pg 28.4-34, par. 5 e)

H0221

Are batteries that are no longer fit for service in aircraft properly disposed of?  (Ref:  NA 17-15BAD-1, par. 3A.19.2)

H0222

Are SLABs subjected to a capacity test prior to issue?  (Ref:  OPNAVINST 4790.2HM, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3B.13.1.1)

H0223

Are SLABs open circuit tested for a minimum of 25 volts prior to placement in stock storage (non-RFI)?  (Ref:  OPNAVINST 4790.2H, Vol. I, par. 15.5a(8) and NA 17-15BAD-1, par. 3A.18.1b)







H0300 - CALIBRATION LAB

H0301

Is proper safety equipment available for calibration activities (e.g. fire extinguisher, goggles or face shields, eyewash station, shorting bar wooden cane or rope)?   (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(1))

H0302

Is the temperature and humidity monitored and recorded in each calibration area separated by a bulkhead?  (Ref: NA 17-35FR-01, NA 17-35FR-02 (Shore) and NA 17-35FR-03, para 3.6.3 Ashore,  NA 17-35FR-01, NA 17-35FR-02 (Shore) and NA 17-35FR-03 para 7.1 Afloat

H0303

Do thermohumidigraphs indicate temperature and humidity are within limits to perform calibration?  (Ref: NA 17-35FR-01, NA 17-35FR-02 (Shore) and NA 17-35FR-03, para 7.1)

H0304

Are copies of thermohumidigraphs retained for a minimum of one year? (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(1)(a))

H0305

Does the FCA have an established PME/TAMS production control work center 67A?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(3))

H0306

Are personnel performing calibration properly qualified (NEC 6673, 6718, 1589, or MOS 6492)?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(2))

H0307

Does Format 311 reflect an accurate inventory of all “I” level standards?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3(d)(4))

H0308

Are all calibration and repair actions documented on meter cards?   (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(15))

H0309

Does the buff copy of the meter card contain the QA inspector's stamp/signature in the quality verification section?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(16)) 

H0310

Are all calibration standards and calibratable SE appropriately labeled to indicate calibration status?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.2 g)

H0311

Are all publications available for use by personnel responsible for carrying out the METCAL Program?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 a(4))

H0312

Are all SE/PME/TAMS properly protected during handling, transportation and storage?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 a(19))

H0313

Are FCA's initiating depot repair actions on assets which are beyond its repair capability and initiating exchange procedures for GPETE assets with TYCOM IMRL/SERMIS procedures? (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a (7))

H0314

Are FCA's utilizing HTS NEC 6663 and CASS NEC 6705/MOS 6467 personnel to perform in-place calibration of HTS and CASS test stations?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(b))

H0315

Are IMRL assets free of METCAL standard decals (meatball)? (Ref: OPNAVINST 4790.2h Vol. 5, para19.3a (9))

H0316

Are OJT personnel assigned to the FCA performing only Phase B and D calibration and is the work center supervisor ensuring proper training and documentation for professional qualification? (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3a(a)) 

H0317

Do the METCAL Program Manager and Work Center Supervisors verify and update the Format 350 and resolve any differences?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 d(4), i(3), and j(3)

H0318

Do Work Center Supervisors ensure that SE/PME/TAMS under MEASURE have been properly calibrated and that calibration labels are valid and not damaged?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 j(2))

H0319

 Does a review of completed METER cards reveal calibration of PME/TAMS is accomplished with procedures and at intervals established by NA 17-35-MTL-1?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 a(5))

H0320

Does required MEASURE data appear on aviation 3M reports (i.e., MDR-1, MDR-2, etc.)?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 a(15))

H0321

Does the Format 311 reflect an accurate inventory of I-level standards?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 i (1))

H0322

Does the Metcal Program Manager comply with deployment operating procedures?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.4)

H0323

Has the MO developed local command procedures (as required) per Appendix E?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 b(2))

H0324

Has the Quality Assurance Officer designated, in writing, a QAR as the METCAL Program Monitor?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 f)

H0325

Is action taken to determine the cause of overdue items on the Format 350?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 i (6))

H0326

Is the Program Manager following assigned action responsibilities directed in the METCAL Program NAMPSOP?  (Ref: OPNAVINST 4790.2h Vol. 5 para 19.3 d(1) through d(6))

H0327

Does the supporting calibration activity provide indoctrination training to sub-custodian calibration coordinators?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3.i10)

H0328

Does program manager maintain a program file?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.3d(6))

H0329

Are inactive test sets (affixed with an inactive calibration label) calibrated prior to use?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.2.g5)

H0330

Do METCAL extensions follow the guidelines under the METCAL interval extension policy?  (Ref: OPNAVINST 4790.2h Vol. 5, para 19.5)







H0400 - MICRO MINIATURE REPAIR

H0401

Is the activity certified as 2M repair capable by the ACC/TYCOM?    (Ref: OPNAVINST 4790.2h Vol. 5, para 23.2b)

H0402

Has A 2M inspector been designated using the designation letter listed in OPNAVINST 4790.2h Vol. 5 figure 23-1?  (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.b3)

H0403

 Is there a current Industrial Hygiene Survey available for the 2M-work center?  (Ref: NA 01-1A-23, WP 003, Table 2) 

H0404

Does the Industrial Hygiene Survey address ventilation requirements, HAZMAT, and HAZMAT usage rates?  (Ref: NA 01-1A-23, WP 003, Table 2) 

H0405

Do all workstations meet minimum lighting requirements?  (Ref: NA 01-1A-23, WP 003 Table 2)

H0406

Is approved eye protective equipment available and used during soldering and/or grinding operations?  (Ref: NA 01-1A-23, WP 006 para 2a(5)) 

H0407

Is certification and re-certification of 2M module repair technicians accomplished?  (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.f6)

H0408

Are 2M CDI/QARs, who perform inspections at least certified at the same skill level as the repair being inspected?  (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.c7)

H0409

Does the program manager posses NEC 9526/MOS 6423, currently certified, and designated by the maintenance Officer?  (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.b2)

H0410

Does the 2M-program manager maintain a program file?  (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.c9)

H0411

Have all 2M certified personnel successfully completed NAVSEA course A-100-0072 (miniature) or A-100-0073 (micro-miniature)?  (Ref: OPNAVINST 4790.2h Vol. 5, 23.4a and b)

H0412

Is all support equipment and permanent ESD materials used for 2M repair on a preventive maintenance program?  (Ref: OPNAVINST 4790.2h Vol. 5, 22.4.b7 and OPNAVINST 4790.2h Vol. 1 16.10.1)

H0413

Is developed local training for certified personnel to practice 2M repair techniques? (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.c5)

H0414

Is 2M recertifier an E6 or above with NEC 9503, E5 or above MOS 6423? (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.f1)

H0415

Is 2M recertifier a Microminiature CDI? (Ref: OPNAVINST 4790.2h Vol. 5, para 23.3.f2)







H0500 - AVIONICS CORROSION CONTROL

H0501

Does the activity have a separate avionics cleaning facility (W/C 60A)?  If established, are qualified corrosion control personnel assigned? (Ref: OPNAVINST 4790.2h Vol. 5, para 14.4.b7) 2 qualified AE2's or AT2's.  NOTE:  Work center personnel may require respiratory protection if exposed to hazardous materials or painting operations.  Refer to General Work Center section of this checklist.







H0600 - ESD



NOTE: The following section is applicable to all avionics work centers involved in avionics maintenance and handling of ESD sensitive WRAs/SRAs.

H0601

Do all areas where ESD sensitive WRA/SRAs are handled, for example, production control, supply and maintenance shops have ESD safe areas? (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.a(8)b(1))

H0602

Are ESD protective materials available and correctly utilized? (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.a(1))

H0603

Are ESD safe areas properly set up wherever unprotected assemblies and components are handled?  (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.b1)

H0604

Is all energized equipment isolated from the ESD safe area?  (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.b4 (warning)

H0605

Are ESD safe areas identified by signs?   (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.b2)

H0606

Are there any prime static generators isolated within 24 inches of any ESD safe area?  (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.b6)

H0607

Are periodic maintenance and pre-operational checks being performed and documented on ESD straps, mats, and portable field service kits?      (Ref: OPNAVINST 4790.2h Vol. 5, para 22.4.b7)

H0608

Are electronic assemblies exposed to ESD, or handled without protective equipment tested prior to declaring item RFI?  (Ref: OPNAVINST 4790.2h Vol. 5, para 22.3.i4)







H0700 - INSTRUMENT REPAIR

H0701

Does the activity have a separate instrument repair facility (W/C 62B)?  If so, has a designated room or work area been identified for Instrument Repair?   (Ref: AN-000A0-510-000, WP 003, par. 6).

H0702

Does the designated room or work area meet the following requirements:  1.  Air temperature maintained at 72 degrees Fahrenheit + or - 9 degrees Fahrenheit.  2.  The relative humidity is between 40 and 60 percent.  3.  The noise level does not exceed 75 DB.  (Ref:  AN-oooA0-510-000, WP 003 00, par. 10 and 14).

H0703

69. Is paint stripped of instruments prior to unsealing?  (Ref:  AN-000A0-510-000, WP 004 00, par. 1.a).

H0704

Is paint remover, epoxy MIL-R-81294A used in the stripping process, and are applicable precautions adhered to?  (Ref:  AN-000A0-510-000, WP 004 00, par. 1).

H0705

Are Induction coils, equipment, and protective gear inspected before, during and after each operation?  (Ref:  AN-000A0-510-000, WP 0002 00, par. 13.c(3), NOTE).

H0706

Is the following protective gear used during operation of induction heaters:  1.  Non-metallic faceshield.  2.  Bib-type apron with non-metal fastenings and grommets of canvas or suitable substitute to cover the torso from throat to knee.  3.  Heavy duty heat resistant gaunltet-type gloves.  (Ref:  AN-000A0-510-000, WP 002 00, par. 13.c(4)(a) through (c)).

H0708

Are rings, watches, pens, pencils, neck chains, badges, all metallic objects removed from the torso area above the belt line and are all exposed portions of the operators hands, arms, face, and upper torso to the knee covered and/or shielded prior to using the induction heater?  (Ref:  AN-000A0-510-000, WP 004 00, par. 2.a.1 WARNING).

H0709

If using the LEPEL Induction Heater, are quarterly maintenance requirements performed?  (Ref:  AN-000A0-510-000, WP 008 00, par. 14 a. through e.).

H0710

Is a one- (1) PSI regulator in series with the vacuum oven to prevent over pressurizing the oven?  (Ref:   WP 007 00, par. 1 NOTE and Fig 1).







H0800 - LASER SAFETY

H0801

Has a Laser System Safety Officer (LSSO) been designated by the command?  (Ref: SPAWARINST 5100.12B, enclosure 7, para 1b)

H0802

Has the LSSO received training in accordance with (Ref: SPAWARINST 5100.12B, enclosure 8, para 5b)?

H0803

Has a Laser Hazard Control Program been established? (Ref: SPAWARINST 5100.12B, enclosure (7).

H0804

Is a Laser Medical Surveillance Program in effect?  (Ref: OPNAVINST 5100.23E, para 2211)

H0805

Does the activity have a Laser Safety Training Program (including annual refresher training) in accordance with Ref: SPAWARINST 5100.12B, encl. (7), para 1.e; encl. (8), para 5; and encl. (9), para 2?

H0806

Are the laser supervisor's safety responsibilities documented and approved by the LSSO?  (Recommend inclusion in billet description) (Ref: SPAWARINST 5100.12B, encl. (7), para 1.i)

H0807

 Does the laser work center have a copy of the technical manual "Laser Safety" EO410-BA-GYD-010/7034 LASER?  (Recommended)

H0808

 Are procedures established for logging all laser firings?  (Ref: SPAWARINST 5100.12B, encl. (9))

H0809

 Is laser eye protection provided, properly labeled, and periodically inspected to ensure its integrity?  (Ref: SPAWARINST 5100.12B, encl. (7), para 1.d)

H0810

Are procedures established to qualify laser operators/maintenance technicians, and is proof of qualification available?  (Ref: SPAWARINST 5100.12B, encl. (7), para 1.j)

H0811

Are laser warning devices and signs posted in a conspicuous place on or near any equipment, components, or material which hazard the safety of personnel?  (Ref: SPAWARINST 5100.12B, encl. (7), para 1.h)

H0812

Is emergency operating procedures or emergency shutdown procedures posted at each laser installation in a location, which is safely accessible to personnel giving emergency aid?  (Ref: SPAWARINST 5100.12B, encl. (7), para 1.k)

H0813

Are emergency medical technicians and fire fighters trained in laser hazards? (Ref: SPAWARINST 5100.12B, encl. (7), para 1.k)

H0814

Do entrances to laser spaces have safety interlocks that de-energize the system if unauthorized access is gained while system is charged and capable of firing?  (Ref: SPAWARINST 5100.12B, encl. (8), para 4.b and c)

H0815

Are laser installations surveyed at least annually for safety? (Ref: SPAWARINST 5100.12B, encl. (7), para 1.e)

H0816

Does the laser system include an audible warning signal and  flashing lights that are activated when the laser power source is energized?  (Ref: SPAWARINST 5100.12B, encl. (8), para 4.c)







H0900 - RADIO FREQUENCY RADIATION

H0901

Have all sources of radio frequency radiation (RFR) been identified and measured to determine the intensity of the RF field?  (Ref: OPNAVINST 5100.23E, 2217, 2225.f(4))

H0902

Have competent occupational health and safety personnel evaluated RFR hazard sources? (Ref: OPNAVINST 5100.23E, para 2216.a)

H0903

Are RFR hazard-warning signs posted at all access points to areas in which RFR levels may exceed the PEL?  (Ref: OPNAVINST 5100.23E, para 2219)

H0904

Are warnings and controls other than signs used where RFR levels greater than 10 times the PEL exist?  (Such as flashing lights, audible signals, fences and interlocks - depending on potential for exposure) (Ref: OPNAVINST 5100.23E, para 2219)

H0905

Have personnel who work with RFR sources or in an area where the potential may exist for exposure to RFR above the PELs received RFR training?  (Ref: OPNAVINST 5100.23E, para 2221)

H0906

Does the training include information on potential work place RFR sources associated exposure to RFR above the PELs received RFR training? (Ref: OPNAVINST 5100.23E, para 2221)

H0907

Is annual refresher RFR training provided to reinforce and reemphasize command training objectives?  (Ref: OPNAVINST 4790.2h Vol. 5, figure 2-2)

H0908

Have any overexposure incidents occurred?  (Overexposure = 5 times greater than PEL) if so, were they investigated, documented and the results reported to BUMED (BUMED-02) within 48 hours?  (Ref: OPNAVINST 5100.23E, para 2225. F.6)

H0909





ARMAMENT/ORDNANCE/QUALIFICATION/CERTIFICATION







NOTE:  For activities who fall under the Armament Weapons Support Equipment Program (AWSEP), verify the applicable items listed in the MAINTENANCE GENERAL WORK CENTER and SUPPORT EQUIPMENT sections of this checklist.







I0100 – GENERAL

I0101

Are all personnel handling explosive devices medically certified? (Ref: NAVSEA OP 5, Ch 2 para 2-3.)

I0102

Is a NARs file established and current ? (Ref: NAVSEA TWO24-AA-ORD-010, Ch 2 para 2-1)

I0103

Are EHRs and SRCs maintained on each armament equipment pool asset?  (Ref: OPNAVINST 8000.16, para 7.1.9.1)

I0104

Is the resistance of portable grounding straps checked annually? (Ref: MIL-HDBK-274(AS) Sec 2, pg 4, para. 2.0)

I0105

Is the resistance of ordnance grounding points checked at least every 24 months and marked clearly?  (Ref: NAVSEA OP 5, para 5.5.4.5.2 and 5.5.4.4)

I0106

Is the material condition of ordnance handling equipment being maintained, and is equipment weight tested in accordance with appropriate MRC decks?  (Ref:NAVSEA OP5 para 10-5 thru 10.5.6)

I0107

 Is armament equipment properly packaged and preserved when not used issued for a period of 30 days or more? And is scheduled maintenance performed on all armament equipment not in preservation?  (Ref: OPNAVINST 8000.16, para 7.3.2.4)

I0108

Are quarterly inventory reports being conducted for aircraft armament equipment (AAE)?  (Ref: OPNAVINST 8000.16, para 7.1.10.2) 







I0200 - EXPLOSIVE DIVER

I0201

Are ordnance truck daily inspections conducted and recorded?  (Ref:  Ref: SWO020-AF-ABK-010, para 4.3)

I0202

 Are copies of SW020-AF-ABK-010 and an operator’s report of motor vehicle accident, Standard Form 91, in the glove compartment of the vehicle?  (Ref: SWO020-AF-ABK-010, FORWARD and para 3-5.1)

I0203

Are Explosive Drivers properly licensed?  Check for state license/OF-346/SF-46, Medical certificate and training requirements.  (Ref: SWO020-AF-ABK-010, Chapter 2-2)







I0300 - MAGAZINES

I0301

Have appropriate safeguard measures been taken to protect arms, ammunition, and explosives within the command? (Ref: OPNAVINST 5530.13, Chapter 3)

I0302

Does the work center have an AA&E Lock and key custodian assigned in writing by the command?  (Ref: OPNAVINST 5530.13, para 0307a) 

I0303

Does the work center maintain an access list for magazines or RSLs? (Ref: OPNAVINST 5530.13, para 0307c) 

I0304

Is the MAG/RSL key kept in a key box of 20-gauge steel or material of equivalent strength?  (Ref: OPNAVINST 5530.13, para 0307b)

I0305

Are high security hasps/locks installed on all access doors of magazines and ready service lockers?  (Ref: OPNAVINST 5530.13, para 0306a)

I0306

If access door hinges are located outside the secure area, are security brackets installed on the door inside surface?  (Ref: OPNAVINST 5530.13, pg 4-1, para 0401b(4))

I0307

Are proper methods of preventing spark-producing items from entrance into RSLs/Magazines being complied with?  (Ref: NAVSEA OP 5,pg 4-4,  para 4-1.6.1)

I0308

Is the commands Magazine/Ready Service Locker and contents being inspected properly?  (Ref: NAVSEA OP 5, pg 11-50, par 11-9.1.1) Check the Following:  ____SITE APPROVAL;  ____HOUSEKEEPING;  ____FIRE HAZARDS;  ____COMPATIBILITY OF CONTENTS;  ____MAG SOP;  ____EXPLOSIVE LIMITS;  ____GRND/LIGHTING PROTECTION;  ____SAFETY POSTERS/INFO;  ____FIRE FIGHTING EQUIP

I0309

Is there adequate protection for any inert ordnance stowed temporarily outdoors?  (Ref: NAVSEA OP 5, pg 11-18, para 11-5)

I0310

Is each AEPS/CADS being marked in indelible ink showing the container open date and the expiration date?  (Ref: NA 11-100-1.1, para 1-72 NOTE)

I0311

Does each armament equipment have a RFI/NRFI tag attached to each piece of gear? (Ref: OPNAVINST 8000.16, para.7.3.2.4)

I0312

Does QA monitor the Explosives Handling Personnel Qualification and Certification Program?  (Ref: OPNAVINST 4790.2h Vol. 1, para 14-9.b 2.)







I0400 - ORDNANCE CERTIFICATION

I0401

Is an Ordnance Certification Program established in accordance with Ref: JOINT TYCOMINST/MCO 8023.3?

I0402

Are ordnance certification board members appointed in writing by the commanding officer?  (Ref: JOINT TYCOMINST encl (3) pg 3/MCO 8023.3, pg 3, para 5.a)

I0403

Is there a designated department head appointed as the ordnance certification board chairman?  (Ref: JOINT TYCOMINST encl (3) pg 1/MCO 8023.3, pg 3, par 5.a)  

I0404

(MARINES)  Is an Aviation Ordnance Officer (MOS 6502) appointed as the Board Chair for those boards certifying Aviation Ordnance personnel?  Is an Aviation Ordnance Officer (6502) or Maintenance Officer (MOS 6002/ 6004) for those boards certifying Aviation Maintenance personnel?  (Ref: MCO 8023, pg 3 par 5.a.)

I0405

Are the appropriate members assigned to the certification board (i.e. AO/PR/AME) (Ref: JOINT TYCOMINST encl (3) pg 3/MCO 8023.3, pg 3, para 5.a)

I0406

Are all board members E6 or above?  (Ref: JOINT TYCOMINST encl (3) pg 3/MCO 8023.3,pg 3 para 5.a)

I0407

If the requirement for assignment of E6 or above personnel to the certification board cannot be met, is there a waiver letter (for Marine units, an augmentation or waiver)?  (Ref: JOINT TYCOMINST encl (3) pg 7/MCO 8023, pg 3, para 5.a)

I0408

Does only the CO or the Board Chairman sign initial certification forms?  (Ref: JOINT TYCOMINST encl (3) pg 8/MCO 8023.3 pg 4, para 5.b)

I0409

Is revocation of certification carried out in the event an explosive mishap is caused by failure to follow authorized procedures?  (Ref: JOINT TYCOMINST encl (3) pg 6/MCO 8023.3, pg 7, par5.n)

I0410

Upon revocation of certification, is an entry made in the individual’s service record or personnel jacket? (Ref: JOINT TYCOMINST encl (3) pg 6/MCO 8023.3, pg 7,par 5.n)

I0411

Is duration of certification, unless revoked for cause, valid/renewed/reviewed annually?  (Ref: JOINT TYCOMINST encl (3) pg 5/MCO 8023.3, pg 7, par 5.m)

I0412

Are changes or corrections on certification sheets done IAW Ref: JOINT TYCOMINST/MCO 8023.3? 

I0413

Are Marine Corps units organized and in compliance with Ref: MCO 8023.3? 







ALSS



J0100 – PARALOFT

J0101

Are only qualified personnel (graduates of PR school) permitted to pack, repair, or inspect personnel parachutes, drogue chutes (excluding drogue chutes with removable head boxes), seat survival kits and inflatable survival equipment?  (Ref: OPNAVINST 4790.2h Vol. 1, para 16.9b)

J0102

Has the IMA ashore established an ALSS pool? (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3b(2))

J0103

Are the ALSS assets in the pool inventoried by the IMA? (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3b(2))

J0104

Are only the following authorized items of survival equipment maintained in the ALSS pool? (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3(C))  A. Parachutes, B. Life Rafts, C. Seat Survival Kits, D. Life Preservers, E. Survival Radios, F. Miniature Regulators

J0105

When the deployment site does not have an ALSS pool, does the supporting shore based IMA provide RFI assemblies equal to 10 percent of those required for full outfitting of the deploying squadron or detachment to the deployed site? (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3b(2)a)

J0106

Does Production Control (020 or 028) control the workload within 800 division?  (Ref: OPNAVINST 4790.2h Vol. 1, para 16.9b NOTE)

J0107

Are storage spaces and work areas adequate to support workload?  (Ref: NA 13-1-6.2, WP 003 00 and Ref: NA 13-1-6.4 Section 3-5) 

J0108

Is RFI material storage adequate?  (Ref: NA 13-1-6.2, WP 003 00, para 27)

J0109

Is temperature and relative humidity of the packing loft maintained within limits indicated in Ref: NA 13-1-6.2, WP003 00, figure 3?

J0110

Is parachute material kept away from direct sunlight, not within 5 feet of florescent lighting, and covered when not worked on or inspected?  (Ref: NA 13-1-6.2, WP 003 00, para 18)

J0111

Are packing tables used for packing parachutes free of slivers and burrs?  (Ref: NA 13-1-6.2, WP 003 00, para 21)

J0112

Are SEAWARS devices X-rayed by the NDI Lab or Medical Facility when plug assemblies are removed?  (Ref: NA 13-1-6.2, WP 024 02, para 26)

J0113

Are personnel in the ALSS Branch qualified per the Ordnance Certification Program outlined in OPNAVINST 8020.14?  (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3e (3))

J0114

Are all personnel handling explosive devices medically certified? (Ref: NAVSEA OP 5, Vol. 1, chap 2 para 2-3.2)

J0115

 Is there more than a one-day use of CADs or pyrotechnics in the work center?  (Ref: NA 11-100-1.1, pg xii) 

J0116

Are CADs that have been removed during maintenance containerized with adequate separation, support and cushioning?  (Ref: NA 11-100-1.1, pg Xii)

J0117

Are personnel aware of proper procedures for stowage and handling of pyrotechnics, cartridges, and CADs?  (Ref: OPNAVINST 4790.2h Vol. 1, para 10.2.13)

J0118

Has the Maintenance Officer designated in writing all CAD handling areas?  (Ref: NA 11-100-1.1, pg Xii)

J0119

Does at least one door open outward and is it equipped with a panic bar?  (Ref: NA 11-100-1.1, pg Xii) 

J0120

Are environmental conditions recorded as required?  (Ref: NA 13-1-6.1 through Ref: NA 13-1-6.4

J0121

Are all synthetic rubber hoses used to transfer fluid or gases to aircraft or components, etched with the serial number of the unit and forced removal date of the hose defined by the CFA?  (Ref: NA 01-1A-20, para 5.5a)

J0122

Is the rate, first initial, and last name of the packer and inspector recorded on all ALSS equipment records?  (Ref: OPNAVINST 4790.2h Vol. 1, para 13.3.10c, Block A13)

J0123

Are SEATS-generated OPNAV 4790/101, /137, /138 and /159 (history cards) used for recording modifications and compliance with periodic maintenance intervals?  (Ref: OPNAVINST 4790.2h Vol. 1, para 16.1.3q and NAVAIR 13-1-6 (series) 

J0124

Are Parachute Configuration Inspection and History Records (OPNAV 4790/101) initiated correctly by the activity placing the parachutes in service?  (Ref: OPNAVINST 4790.2h Vol. 1, para 13.3.10b(1))

J0125

Are all tools accounted for after the repack and inspection of EACH ALSS item?  (Ref: OPNAVINST 4790.2h Vol. 1 para.16.9.6; (c), para 13.4.1a)







J0200 - FLOATATION SHOP

J0201

Are all Carbon Dioxide (CO2), Oxygen (O2), Nitrogen (N2) and HEEDS air servicing cylinders within 5 years of the last hydrostatic tested date?  (Ref: NA 06-20-2 section VII, Table 7-1) 

J0202

Are battery dates of manufacture and dates of installation dates of inflation assemblies recorded on the Aviation Crew Systems Record?  (Ref: OPNAVINST 4790.2h Vol. 1, para 13.3.12c)

J0203

Are survival radios and beacons tested in accordance with applicable instructions as prescribed by the appropriate radio/beacon Maintenance Instruction Manual? (NA 16-30URT33-1, NA 16-30PRC90-2 or NA 16-30PRT5-1) 

J0204

Is no more than ¼ cup bleach added to the reservoir of the water test device for testing Anti-Exposure Assemblies?  (Ref: NA 13-1-6.7, para 5-91 CAUTION)

J0205

Are functional tests being performed on floatation equipment when placed in service, during acceptance inspection, and every fourth inspection thereafter?  (Ref: NA 13-1-6.1, para.4-17(NOTE))

J0206

Has the flotation shop fabricated a leak test fixture? (Ref: NA 13-1-6.1, chap 3, Fig.3-3)

J0207

Is a tensile strength test performed on each spool of aluminum wire intended for safety wiring inflation assemblies?  (Ref: NA 13-1-6.1, para. 9-46, WARNING)







J0300 - OXYGEN SHOP

J0301

Are oxygen shop tabletops and work benches made of a seamless, non-porous material free of hydrocarbon finishes? (Ref: NA 13-1-6.4, para 3-75)

J0302

Are only ballpoint pens permitted in the oxygen shop (no lead, erasers or other marking devices?  (Ref: NA 13-1-6.4, para 3-79) 

J0303

Has the Industrial Hygienist evaluated the Oxygen Shop to ensure a mechanical exhaust fan capable of 10 air changes per hour is installed?  (Ref: OPNAVINST 4790.2h Vol. 5, para 5.3b(6)(b) and NA 13-1-6.4, para 3-67)

J0304

Are tools used on oxygen equipment segregated in tool containers and marked “Oxygen Use Only”?  (Ref: OPNAVINST 4790.2h Vol. 5, para 13.4.1b(2))

J0305

Has the oxygen shop supervisor developed an indoctrination and continuous training program that stresses personal cleanliness and oxygen system cleanliness, and provides follow-on training in LOX/Gaseous Oxygen safety precautions and hazards?  (Ref: OPNAVINST 4790.2h Vol. 5, para 5.3b(2) and NA 13-1-6.4, para 3-85)

J0306

Does Quality Assurance conduct audits in support of the Aviator's Breathing Oxygen Surveillance Program? (Ref: OPNAVINST 4790.2h Vol. 5, para.8.4b)

J0307

Do all LOX servicing personnel have access to and utilize the proper protective clothing and equipment?  (Ref: NA 13-1-6.4 Sec. 3-30) 

J0308

Are LOX converters sheltered and protected from adverse environmental conditions?  (Ref: NA 13-1-6.4, para 3-42) 

J0309

Are gaseous and LOX servicing trailers sheltered from the elements and stored a minimum of 50 feet from wooden structures, flammable material, parking areas and traveled roadways?  (Ref: NA 13-1-6.4, para 3-41 and CFR 29, para 1910.104) 

J0310

Are LOX drip pans equipped with 6-inch sides and stenciled "LOX USE ONLY" and are they clean? (Ref: NA 13-1-6.4, para 3-31) WARNING

J0311

Are empty (less than 50 psi) oxygen cylinders properly tagged, marked and segregated from full cylinders?  (Ref: NA 13-1-6.4, para 3-22.22)

J0312

Do cylinders not in use have protective caps installed?  (Ref: NA 13-1-6.4, para 3-22.25)

J0313

Are upright cylinders firmly supported prior to opening the valve?  (Ref: NA 13-1-6.4, para 3-22.26)

J0314

Is oil-free Nitrogen, type 1, class 1, grade B (Fed Spec BB-N-411) used to purge oxygen systems and utilized in oxygen component test stands?  (Ref: NA 13-1-6.4, para 3-51 WARNING)



NOTE: THE ONLY AUTHORIZED SOURCE OF NITROGEN IS 1800 PSIG OIL-FREE.  IT IS SUPPLIED IN GRAY CYLINDERS MARKED "NITROGEN OIL-FREE" IN WHITE LETTERS WITH TWO 3-INCH WIDE BLACK BANDS MARKED ACROSS THE TOP OF THESE CYLINDERS.

J0315

Does the activity's Emergency Procedures Bill cover critically over pressurized LOX converters?  (Ref: NA 13-1-6.4, para 13-28 WARNING)

J0316

Does the activity's training plan include emergency pressure relief procedures for LOX converters? (Recommended)

J0317

Are safety instructions available to personnel who handle LOX/oxygen equipment? (Ref: NA 13-1-6.4, chap 3 PG 3-2 para 3-13)

J0318

Are all open oxygen system lines capped off (using only clean plastic caps and plugs) during maintenance to prevent contamination? (Ref: NA 13-1-6.4, para 3-49 and 3-50)

J0319

Are LOX converters purged for the specified time frame?  (Ref: NA 13-1-6.4, para 3-59)

J0320

Are all shop working areas and spaces clean and contamination free?  (Ref: NA 13-1-6.4, para 3-79)

J0321

Is an oxygen monitor/alarm system installed in the oxygen shop? (Ref: NA 13-1-6.4, para 3-15.1)

J0322

Are LOX converters drained in a well ventilated, clean area?  (Ref: NA 13-1-6.4, para 3-31 WARNING)

J0323

Are LOX converter drain lines and pressure gage/relief valve test fixtures available and utilized? (Ref: NA 13-1-6.4, Figures 12-6 through 12-8)

J0324

Are two qualified personal utilized when draining/filling LOX converters?  (Ref: NA 13-1-6.4, para 3-15)

J0325

Is more than a maximum of two LOX converters drained at one time?

J0326

Are torque values for tubing and fittings followed when working on LOX converters?  (Ref: NA 13-1-6.4, table 3-1 pg 3-8)

J0327

Is Gaseous Oxygen sampling accomplished in accordance with AG-115SL-OMP-000, and A6-332AO-GYD-000, Section III, e.g., after completion of any maintenance action?

J0328

Are all Gaseous Oxygen cylinders with a pressure below 15 psi removed from service for vacuum and heat drying?  (Ref: NA 13-1-6.4, para 3-22 pg 3-5)

J0329

Are cylinder valves closed when moving Gaseous Oxygen trailers? (NAVAIR 19-25D-1 WP 001 00 para 31L CAUTION)

J0330

Are LOX trailers periodically tested for contamination?  (A6-332-AO-GYD-000, para 2-14.3) 

J0331

Do LOX converter storage shelters comply with the following requirements: (Ref: NA 13-1-6.4, para 3-43)    A. Equipped with a 4-point tie down., B. Have shelves constructed of expanded stainless steel mesh or other perforated material., C. Painted white. D. Marked “LOX CONVERTER STORAGE” with a minimum 4” high green reflecting tape. E. Marked “NO SMOKING WITHIN 50 FT” with red reflective tape no less than 2” high.

J0332

Are ABO test and historical records maintained for a period of one year?  (Ref: OPNAVINST 4790.2h Vol. 5, para 5.3b(6)(c))







SUPPORT EQUIPMENT



K0000 - GENERAL

K0001

Are safety precautions observed during the towing of SE? (i.e. no faster than a person can walk/5 mph) (Ref: NA 00-80T-96, WP005, para 142.f)

K0002

Is SE marked with reflective tape around the perimeter to reflect the general outline configuration?  (Ref: NA 17-1-125,8-1 and MIL-M-81807 (AS), para 3.1)



NOTE: Reflective tape should be contrasting tape i.e.: yellow tape on white paint, white tape on yellow paint, black tape on green paint schemes. (Ref: NA 17-1-125 8-2)

K0003

Are safety devices bypassed or jury-rigged?  (Ref: NA 00-80T-96, WP004 para 36)

K0004

Are all local modifications of SE authorized by the controlling custodian and COMNAVAIRSYSCOM?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.2.7b)

K0005

Are SE Custody and Maintenance History Record (OPNAV 4790/51) entry requirements made in the Miscellaneous History Section for failed hydraulic samples?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.g2)

K0006

Is an Individual Component Repair List (ICRL) established for SE? (Ref: OPNAVINST 4790.2h Vol 5, para 21.3)

K0007

Is Hydraulic Contamination Control Fluid Trend chart(s) for each assigned SE requiring hydraulic sampling maintained?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.e4)

K0008

Are hydraulic fluid patch tests submitted to QA for Hydraulic Contamination Control Trend Analysis?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.e4)

K0009

Are SE/AWSE acceptance and transfer inspections performed and recorded?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.2.b1)

K0010

Is an OPNAV 4790/51 (SE Custody and Maintenance History Record) maintained accurately for all SE?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.4)

K0011

Are all applicable Technical Directives (TDs) recorded in Section IV of the OPNAV 4790/51 record?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.5 and 18.4)

K0012

Are all Technical Directives incorporated on a timely basis?  (Ref: OPNAVINST 4790.2h Vol 5, para 11.3)



NOTE:  Equipment are restricted from use if URGENT, IMMEDIATE, or ROUTINE TDs are not incorporated within the required compliance time unless deviation has been approved by the ACC/TYCOM.



NOTE:  Activities shall not incorporate proposed TD’s or RAMECs.  A preliminary TD may be incorporated if approved by AIR-3.1 and the ACC/TYCOM/SECA.

K0013

Are all fittings or components capped/plugged immediately, using only approved closures and handled/stored in such a manner as to prevent damage and contamination whenever an aircraft/SE hydraulic system integrity is broken?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.h6) 

K0014

Is the Mobile Facility (MF) Logbook and Inventory Record (LIR) being maintained properly?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.2.16) 

K0015

Are OPNAV 4790/51 record being maintained on Mobile Facility (MF) running gear, load banks, frequency converters and generators?  (Ref: OPNAVINST 4790.2h Vol 1, para 10.2.16)

K0016

Are logbooks signed by authorized personnel only? (Gas Turbines and MF)?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.2.3) NOTE: Check letter of designation

K0017

Are logbook entries typewritten or plainly printed using a ballpoint pen with black ink, except where pencil entries are authorized?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.2d)   NOTE:  Use of felt tip marker is not authorized

K0018

Are all logbook corrections for (Gas Turbine and MF) made by lining out the erroneous entry? Or a portion thereof, with a single line drawn through each line of type, and the correct entry inserted above or below as space permits and are they initialed by a person authorized to sign logbooks/ records?  (Ref: OPNAVINST 4790.2h Vol 1, para 13.2.4)   NOTE:  Corrective tape/fluid are not authorized.

K0019

Does SE material condition reflect compliance with MRCs? (Ref: OPNAVINST 4790.2h Vol 5, para 18.2c)   NOTE:  SE not meeting criteria for scheduled PM shall still be visually inspected for corrosion/serviceability before being used.

K0020

Are corrosion prone areas in both operating and non-operating SE such as metal areas subject to condensation cycles, and electrical harnesses and connectors being cleaned and treated for corrosion?  (Ref: OPNAVINST 4790.2h Vol 1, para 16.10.3c)

K0021

Is SE preserved when equipment is not expected to be used for extended periods of time?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.2.b6 and Ref: NA 17-1-125, section IX) 

K0022

Are all non-avionics SE/AWSE washed/wiped down every 14 days afloat and 28 days ashore except for equipment in environmentally controlled areas?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3f)  (Check documentation/material condition)

K0023

Is one Aviation Support Equipment Technician Second Class (AS2) qualified Aircraft painter and one Corrosion control qualified AS1 assigned to SE division?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.4.b8 & 9, para 14.5)   NOTE:  SE painter shall complete Aircraft Paint Touch up and Marking    Course (N-701-0014 or Aircraft Paint/Finish Depot Maintenance Course (C-600-3182). Work center 92D supervisor must complete Aircraft Corrosion Control Course (N-701-0013) or Aircraft Corrosion Control Depot Maintenance Course (C-600-3183







K0100 - HYDRAULICS

K0101

Is high standard of housekeeping maintained where hydraulic maintenance/sampling is performed?   (Ref: OPNAVINST 4790.2h Vol 5, para 6.3e 6 & 7)

K0102

Are hydraulic fluid dispensing SE maintained in a high standard of cleanliness and equipped with 3-micron filter?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.e8)

K0103

Is hydraulic fluid analysis performed before issue and after receipt of any hydraulic SE?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.g8a)

K0104

Are all internal and external hoses used on SE units to transfer fluids or apply pressure to aircraft systems properly marked/etched IAW NAVAIR 01-1A-20?  (Ref: OPNAVINST 4790.2h Vol 5, para 6.3.h3 (v) sec 5-3c & g)  NOTE: Replacement is on-condition or hard-time replacement as defined by the maintenance engineering CFA.  PTFE hose assemblies will be replaced on a conditional basis.

K0105

Are only approved protective closures used on all removed hydraulic lines and components?  (Ref: NA 01-1A-20, sec 6-1 and NA 01-1A-17, 7-9.3)

K0106

Are only approved solvents and wiping materials utilized? (Ref: NA 01-1A-17, para 10-3 and 10-21 through 10-28)

K0107

Are the synthetic rubber hose assemblies on support equipment used to transfer fluid/aircraft gases to aircraft or components under test assigned a service life?  (Ref: NA 01-1A-20, para 5-3c)  (Check MRC cards for the applicable SE) 

K0108

Is a program in effect to perform Periodic Maintenance of hydraulic automotive jacks and jack stands?  (Ref: NAVAIR 19-600-135-6-2, Cards 13 through 19)

K0109

Are aircraft tripod jacks stenciled IAW NAVAIR 19-70-521?  (Ref: NA 19-70-521 WP009, para 32l and 33d 1-7)  NOTE:  Stencil on reservoir, Maximum screw extension (SEB 438), lowest exposed one inch of extension screw should be painted with blue DYKEM or red/orange dye? (NAVAIR 19-600-135-6-2)

K0110

Is SEC 3943 incorporated on all aircraft tripod jacks?  (Ref: NA 19-70-521, WP 002, para 19)   NOTE: Lubrication fittings on Caster Feet installation.







K0200 - TIRE & WHEEL

K0201

Is a minimum of two inflator assembly kits (low/med pressures) used in the SE tire shop?  (Ref: NA 17-1-129, WP002, para 21 & (mm) WP003 para 10c)

K0202

Are tire/wheel safety posters displayed?  (Ref: OPNAVINST 4790.2h Vol 5, para 7.3.g2) 

K0203

Are only calibrated and approved inflator assemblies utilized to inflate aircraft and SE tires?  (Ref: NA 17-1-129, WP002, para 21 )

K0204

Are SE wheel bearings and cups not immediately installed after inspection, coated with a light film of VV-L-800 and wrapped in Grade A barrier paper until ready for use?  (Ref: NA 17-1-129, WP 012, para 7e) 

K0205

Are inflator assembly pre-operational inspections performed IAW NAVAIR 17-600-174-6-1 and documented on OPNAV 4790/52?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.1.8)

K0206

Are personnel involved in servicing SE tires and wheels fully trained and instructed, to their level, in each type of tire/wheel assembly assigned?  (Ref: OPNAVINST 4790.2h Vol 5 7.3c and Ref: NA 17-1-129, WP003)   NOTE:  Check training records (formal training, OJT, examination).

K0207

Are both aircraft and SE wheels properly cleaned and inspected for cracks, physical damage and corrosion prior to assembly? (Ref: NA 04-10-1, para 3-7, 3-12 and Ref: NA 17-1-129, WP004, para 5,6)

K0208

Are all un-installed, built-up tires stored "vertically" in a suitable tire rack?  (Ref: NA 17-1-129, WP007, para 15n)

K0209

Are built-up tires stored with 50% of service pressure or 100 psig (aircraft)/(15 psig for SE), whichever is less?  (Ref: NA 17-1-129, WP007, para 15 l) 

K0210

Are SE tire inflator kits in current calibration and marked with relief valve pressures? (Ref: NA 17-1-129, WP002, para 21).



Notes:



A. Kit one will have the relief valve set at 100 PSI.  The controller will be marked with the pop-off pressure and the outside carrying case will be clearly marked “SE LOW PRESSURE DO NOT EXCEED 90 PSI TP".



B. Kit two will have the relief valve set at 150 PSI.  The controller will be marked with the pop-off pressure and the outside carrying case will be clearly marked "SE HIGH PRESSURE DO NOT USE WHERE TP PRESSURE IS BELOW 90 PSI, DO NOT EXCEED 135 PSI TP".



C. Where tire pressures in excess of 135 PSI are required, a third kit will have the relief valve set at 20 PSI above the maximum pressure required.  The controller will be marked with the pop-off pressure and the outside carrying case will be clearly marked "SE HIGH PRESSURE DO NOT USE WHERE TP IS BELOW  135 PSI, DO NOT EXCEED (XXX) PSI TP".

K0211

Are only approved tire cages or OSHA equivalent restraining devices used?  (Ref: NA 17-1-129, WP005, para 9b WARNING) 

K0212

Is rubber matting provided in tire/wheel service areas to prevent damage to wheel components?  (Ref: NA 17-1-129, WP006 para 6, 10 CAUTION)

K0213

Is wheel bearing packer machine covered to protect bearings from dirt and debris?  (Ref: NA 17-1-129, WP002, para 22)

K0214

Have SE personnel received training and education on the hazards of asbestos brakes?  (Ref: OPNAVINST 5100.23E, para 1707) 

K0215

Is waste or debris which contains asbestos material collected and properly disposed in sealed, impermeable containers?  (Ref: OPNAVINST 5100.23E, para 1706

K0216

Do personnel who work on brake assemblies containing asbestos wear the recommended respirators?  (Ref: OPNAVINST 5100.23E, para 1704.e and Appendix 15-B) (Ref: OPNAVINST 5530.13, para 1001)







K0300 - PAINT BOOTH

K0301

Does the paint spray booth construction comply with Ref: OSHA 29CFR 1910.107(a)9b?

K0302

Are proper respirators/filters used when spray painting enamels, lacquers, and epoxies?  (Ref: OPNAVINST 5100.23E, para 1505 and Appendix 15-A)   NOTE:  Check to ensure respirator being used is the one painter is fitted for.

K0303

Is the quantity of flammable/combustible liquids in vicinity of spraying operations limited to a one-day supply?  (Ref: OSHA 29CFR, 1910.107 (e)(2))

K0304

Has the Industrial Hygienist conducted, as part of the activity's comprehensive baseline survey, a work place assessment (walk through) and exposure assessment of all touch up painting operations on aeronautical equipment per OPNAVINST 5100.19/5100.23?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.b1)

K0305

Do personnel who are assigned duties involving opening, mixing of application of coating materials receive pre-placement training, periodic medical surveillance evaluations, and respirator fit testing/use as recommended by the Industrial Hygienist?  (Ref: OPNAVINST 4790.2h Vol 5, para 14.3.b2)







K0400 - FORK LIFT



NOTE:  This applies to the various types of industrial Material Handling Equipment (MHE) approved for Navy, Marine Corps, reservist, civilian, contractor, and military personnel, afloat and ashore, who handle ammunition, explosives, and other related hazardous materials.

K0401

When assigned forklift maintenance responsibility, does the IMA ensure annual weight test certifications are accomplished as required in Chapter 6 of NAVSEA SW023-AH-WHM-010 (formerly OP-4098)? (check copy of certifications)

K0402

Are fork tines inspected at intervals of not more than 18 months and documented in the history jacket or whenever any defect or permanent deformation is detected?  (Ref: NAVSEA SW023-AH-WHM-010, para 6-6)   NOTE:  Fork tines can only be repaired by the manufacturer or their authorized representative.

K0403

Are pre-operational inspections being performed and documented IAW NAVSUP Form 1280?  (Ref:  NAVSEA SW023-AH-WHM-010, para 6-5)

K0404

Is there any evidence of modification or alteration to any of the MHE?  (Ref:  NAVSEA SW023-AH-WHM-010, para 1-3)

K0405

Are both fork tines marked with the Safe Working Load (SWL)? (Ref:  NAVSEA SW023-AH-WHM-010, para 6-6) 

K0406

Is a Standard Operating Procedure (SOP) established for forklift battery charging IAW the applicable Maintenance Requirement Cards (MRCs) or manufacturer's instructions?  (Ref:  NAVSEA SW023-AH-WHM-010, para 4-7)

K0407

Does the IMA (Afloat) or MALS accomplish forklift operator training using, as a minimum the Support Equipment Forklift Operator Course (C-600-3283)?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.4i)   NOTE:  For Periodic Weight Testing of Forklift Attachments, i.e., Forklift Truck boom and hook adapter, refer to NAVSEA SW023-AH-WHM-010, para 6-8 







K0500 - SE LICENSE

K0501

Are SE operator training facilities, both classroom and laboratory areas, adequate? (Ref: OPNAVINST 4790.2h Vol 5, para 17.3b(2))   NOTE:  Instructors shall be designated in writing, be E-5 or above, and licensed on all SE for which designated to provide training.

K0502

Are locally prepared training courses forwarded to COMNAVAIRSYSCOM via the ACC/TYCOM?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.4.f1) 

K0503

Is the schedule of Phase I training identifying course, location, and time of instruction published? (Minimum of 30 days in advance)?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3.b2)

K0504

Are the Misuse/Abuse Reports (OPNAV 4790/108) being routed and thoroughly investigated?  (Ref: OPNAVINST 4790.2h Vol 1, para 14.10 )

K0505

Is Phase I and II SE training documentation filed in the individual's training record or U.S. Marine Corps Enlisted Aviation Maintenance Personnel Training/Qualification Jacket?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.3f.4) 

K0506

ARE SE licenses (OPNAV 4790/102) being properly prepared?  (Ref: OPNAVINST 4790.2h Vol 5, para 17.4e)

K0507

Are inspections, which require NDI, proof-load, or disassembly/re-assembly logged in section V of the OPNAV 4790/51?   (Ref: OPNAVINST 4790.2h Vol 5, para 18.4.a) 

K0508

Are corrections to the OPNAV 4790/51 made by drawing a single line through each erroneous entry and the correct entry inserted above or below as space permits?  (Ref: OPNAVINST 4790.2h Vol 5, para 18.4.a(2)) 

K0509

Are local pre-operational inspections/PM MRCs developed for all SE, where no other information is obtainable, which delineates required PMS (e.g., NAVAIR MRCs, MIMs, commercial publications, surface MIP/LOEP, etc.)? (Ref: OPNAVINST 4790.2h Vol 5, para 18.2d)

K0510

Are joint pre-operational inspections performed using applicable MRCs prior to issue of SE/AWSE?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.1.7.1 & 2 and OPNAVINST 4790.2h Vol 5, para 18.2.b3 & 18.5b) 

K0511

Are the OPNAV 4790/52 cards signed by both the personnel receiving the SE and the SE issuing personnel (supervisor's block) after completion of the joint pre-operational inspection?  (Ref: OPNAVINST 4790.2h Vol 1, para 12.1.7.b1)

K0512

Are preservation check-off lists prepared and utilized by the activity preserving/de-preserving SE?  (Ref: NA 17-1-125, sect IX, para 9-4 and 9-5

K0513

Is the SE in preservation, given suitable protection (C/C compound, barrier paper, etc.) against attack from corrosion?  (Ref: NA 17-1-125, section IX, para 9-6 through 9-16)

K0514

Is the preserved equipment properly tagged as to its status? (Ref: NA 17-1-125, section IX, para 9-14)  (Also check OPNAV 4790/51 card) 

K0515

Is a PMS/MRC inspection resumed upon depreservation of SE prior to returning the SE to RFI status?  (Ref: NA 17-1-125, section IX, para  9-21)

K0516

Are local MRCs, except those directed by higher authority, submitted to the chain of command for review, endorsement and approval? (Ref: OPNAVINST 4790.2h Vol 1, para 14.8.1.e2d)







MATERIAL CONTROL



L0001 - GENERAL

L0001

Do you approve or disapprove of indirect Material requirements from workcenters by reviewing message mailbox?  (Ref: OPNAVINST 4790.2H VOL. I, par. 12.3.2(c))

L0002

Are the following items accomplished when the Material and a DOD Single Line Item Requisition System Document (DD1348 or facsimile form) is received from the ASD MDU?   A. Sign the DD1348 as a receipt copy., B. Enter date and time the material is delivered to the specified delivery point on the DD1348., C. Obtain signatures of w/c personnel receiving material on DD1348., D. Turn in defective repairable CRIPL components with in 24 hours of receipt.  (Ref: OPNAVINST 4790.2H VOL. I, par. 12.3.2(c), 12.3.3A(3))

L0003

Have requisition/OPTAR logs been established for each ACC/TYCOM operating budget?  (Ref:  OPNAVINST 4790.2H, VOL. I, par. 12.3.7C(8)A)

L0004

Are SERVMART shopping list signed by the Material Control Officer/supply Officer?  (Ref:  OPNAVINST 4790.2H, VOL. I, par. 18.1.10A(3))

L0005

What is the hold time for check, test, and repair capability when it does not exist at the IMA.  All AVDLRs and some FLRs must be shipped to the DSP,DRP?  (Ref:  OPNAVINST 4790.2H, VOL. I, par. 12.2.6)   NOTE:  NORMAL CONDITION IS 24Hrs.  If repair capability does not exist, it will be shipped to another activity within 48 Hrs.  Total IMA, Supply & Maintenance hold time shall not exceed 3 days.

L0006

Is validation of AWP items done at least weekly?  (Ref:  OPNAVINST 4790.2H, VOL. I, par. 12.2.3)







L0100 - TOOL CONTROL PROGRAM

L0101

Are all work center personnel aware of proper procedures for missing tool(s)?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4c(1))

L0102

Does the Work Center Supervisor conduct beginning/end of shift inventories on each tool container in the work center?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(4))

L0103

Upon task assignment, is a sight inventory conducted by the Work Center Supervisor or CDI, and the technician?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(5))

L0104

Upon task completion or work stoppage, are tool containers inventoried by the Work Center Supervisor or CDI, and the technician?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(5))

L0105

Prior to operational system checks, are tool containers inventoried by the Work Center Supervisor or CDI, and the technician?  Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(5).

L0106

Are MAFs annotated with tool container number upon task assignment?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(5))

L0107

Is the position of each tool silhouetted against a contrasting background?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4b(4) and 13.4.2b)

L0108

Are all special locally manufactured tools accounted for as per the TCP?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4.1b(4) and 13.4.2b)

L0109

Is a separate listing (shortage list) properly annotated to show tools undergoing calibration or requiring calibration or requiring replacement?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4b(1), (7), (8) and fig. 13-5)

L0110

Are tools/tool containers marked to indicate the organizational code, work center code and tool container number?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4b(3))

L0111

Are all tool containers maintained in a clean, FOD-free condition?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3l(4))

L0112

Are tool tags from a portable container used to checkout a tool from the shop container, or if not using a portable tool container, is a shop container logbook used to check out individual tools to supplement a container?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4b(10))

L0113

Are tool sets and multiple piece tools properly identified on the inventory lists?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4a(5) and a(6))

L0114

Is proper security and control maintained over all tools and equipment assigned?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3k(2))

L0115

Are multiple piece tools containing a type of locking nut peened or spot welded?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.4.2d)

L0116

Has the program manager established procedures to ensure proper operation of the tool room and required tool inventories?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3f(2))

L0117

Is there a current and complete inventory of all tools held by the activity?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3.10a)

L0118

Is a Tool Control Deviation Request file maintained and are approved requests maintained as long as they are in effect?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3g(6))

L0119

Are replacement tools securely stored, etched (ORG Code), and inventoried quarterly?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3g(4))

L0120

Are Category II Quality Deficiency Reports submitted for bad/defective tools?  (Ref:  OPNAVINST 4790.2H, Vol. V, par. 13.3i(4))
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