Chapter 3
OSH Office Staffing and Functions
02/01

	REFERENCE
	NAVOSH PROGRAM ELEMENT
	YES
	INAD
	NO
	REMARKS

	OPNAVINST
5100.23F
Sec. 0303
a.
	Does the shore activity have an OSH organization staff and organized commensurate with the mission and functions of the command?
	
	
	
	

	OPNAVINST 5100.23F Sec. 0303b
	Does the OSH organization provide the following minumum core requirements?
Minimum Core Requirements - All OSH offices

Direct:
Indirect:

1.
a.
OSH Program Management  
2.
a. Supervision

b.
OSH Reviews

b. Admin/Clerical

c.
OSH Inspections

c. Travel

d.
Def. Abatement

d. Meetings

e.
Consultation

e. Cleanup

f. 
Investigation, Reporting


& Recording of Mishaps

g.
Hazard Reports

h.
Analysis of Programs


Effectiveness

i.
Attend & Conduct Meetings

j.
Training, Promotion and


Education

k.
Personal Protective Equipment

l.
HMC&M

m.
Occupational Health

Most activities including bases and  activities with industrial operations


n.
Confined Space Entry/GFE____

o.
Asbestos____

p.
Respiratory Protection____

q.
Radiation Safety (ion., non-ion., lasers, RFR)____

  Additions:  Determined locally or by Workload Analysis

1. Motor Vehicle____ 
8. Industrial Hygiene____

2. Wpns & Explosives____ 
9. Environmental

3. Fire Prevention____ 

Protection____

4. Rec. & Home Safety____
10. Weight Handling

5. Diving____ 

Equipment_____

6. Mercury____ 
11. Compensation_____

7. Contractor Oversight__ 
12. System Safety____

  Other Considerations:

        - Geography of the activity____
        - # of Locations____
        - Sub units and tenants____
	
	
	
	

	OPNAVINST
5100.23F
Chap. 0303 Sec. c(1)
App. 3-A
	Has the activity reviewed the workforce population (full-services) to determine the number of personnel working in each hazard category?

      ____ Category A
      ____ Category B
      ____ Category C
	
	
	
	


	PRIVATE 
REFERENCE
	NAVOSH PROGRAM ELEMENT
	YES
	INAD
	NO
	REMARKS

	OPNAVINST
5100.23F
Sec. 0304.a.
	Are written agreements established between the activity furnishing the OSH services and the users of that service?  If so, do the agreements specify the services to be provided?
	
	
	
	

	OPNAVINST 5100.23F Sec. 0303.c(1)
	Based on functional responsibilities, population serviced, and resource require​ments is the OSH office staffed with:

     _____ An OSH professional as head?
     _____ Safety and health professionals? 
     _____ Clerical support? ____ 

   .0033 X first 1200 persons in CAT.A      = ____

+ .0025 X next 800 persons in CAT.A        = ____

+ .0020 X remaining persons in CAT.A       = ____ 
+ .0020 X total number of persons in CAT.B = ____ 
+ .0016 X total number of persons in CAT.C = ____

              Total professionals required = ____

     A = High     B = Moderate     C = Low

 
	
	
	
	

	OPNAVINST
5100.23F
sec. 0303.c


	If staff numbers deviate from the suggested criteria, are all designated duties performed effectively and strong mishap prevention programs implemented with the assigned staff?
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