SAMPLE  HOST ACTIVITY INSTRUCTION 5100.25A PRIVATE 

Subj:  COMMAND RECREATION, ATHLETICS AND HOME SAFETY 

PROGRAM

Ref :  (a)  SECNAVINST 5100.10G, DON Policy for Safety, 

Mishap Prevention and Occupational Health Programs 

(b) OPNAVINST 5100.25A, Navy Recreation, Athletics  

        and Home Safety Program 

(c) BUPERSINST 1710.19, Aquatic Programs and 

        Facilities (NOTAL)

       (d)  OPNAVINST 5100.23E, NAVOSH Program Manual

(d) BUPERSINST 1710.20, Administration of Navy 

Sports Program 

(e) OPNAVINST 1700.9D, Child Development Program 

(NOTAL)

(f) BUPERSINST 1710.21, Navy Youth Recreation 

Program (NOTAL)

(g) OPNAVINST 5102.1C, Mishap Investigation and 

Reporting 

1.  Purpose.   To provide command policy and guidance for implementation of the Navy Recreation, Athletics and Home Safety Program.

2.  Background.  Reference (a) assigns Chief of Naval Operations the responsibility for accident prevention and safety program development including a Navy safety program involving sports and home related hazards.  Reference (b) directs commanding officers to ensure that an active and comprehensive recreation, athletics and home safety program is implemented.

3.  Applicability.  This program applies to all Navy military personnel, ashore and afloat, on or off base.  It also applies to any other person, including civilians and Navy military dependents participating in recreational or athletic activities on base.   

4.  Policy.  It is the policy of the Commanding Officer to ensure every available means is utilized to prevent death, injury and illness to personnel covered by this instruction.  

5. Responsibilities. 

a. Commanding Officer should appoint the OSH manager 

in writing to oversee the Recreation, Athletics and Home Safety (RAHS) Program.  Because of the emphasis on the safety of patrons using Navy MWR facilities and equipment as well as other recreational facilities, responsibilities shall be shared by the safety office, MWR department and department safety representatives.      

    b.  RAHS Program Manager

        (1)  Conduct quarterly Occupational Safety and Health (OSH) meetings with stress on off-duty safety.  Involvement is for the purpose of identifying and recommending improvements for specific naval recreation, athletics and home problem areas.  Participation is also for the purpose of promoting recreation, athletic and home mishap prevention and hazard awareness information.  From council discussions and recommendations, new or revised policies and procedures can be developed to enhance local mishap prevention efforts.  

        (2)  Distribute safety awareness information to department and tenant command safety representatives as applicable.  Recreational and athletic safety information is to be provided by MWR.  Home safety material will be provided by the safety office. Operational Risk Management (ORM) briefs, Consumer Product Safety Commission (CPSC) Publications, Coast Guard Consumer Fact Sheets, National Safety Council Bulletins and other safety information is available at The Naval Safety Center’s web site www.safetycenter.navy.mil.  

        (3)  Participate in the evaluation of plans and specifications of recreational facilities prior to acquisition to ensure hazards are eliminated.  Ensure recommendations for improvements are submitted in writing to the cognizant purchasing authority.  

        (4)  All inspections will be conducted jointly with competent safety and health personnel to identify hazards and ensure abatement is implemented.  The Naval Safety Center's Recreation, Athletics and Home Safety Checklists will be used to cite deficiencies and help correct hazards. They are available on The Naval Safety Center’s web site.
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(5) Inspect recreational facilities and equipment 

at least annually.  Inspection criteria identified in reference (c) will be used for swimming pools and waterfront areas.  For other recreational facilities, Navy standards will be cited where applicable.  In cases 

where no Navy standards are available, the consensus standards and regulations adopted for Navy use in references (d) and (e) will be used.  Child Development Centers and Navy Youth Programs will be inspected as required by references (f) and (g).   

        (6)  Conduct trend analyses of hazardous recreation facilities including swimming pools, marinas, automotive and woodworking hobby shops, and athletic areas to determine the need for more frequent inspections.  Sources of information include mishap reports and dispensary records as well as the military off-duty log.  It is recommended that the RAHS Program Manager perform these analyses.   

        (7)  Document inspections on OPNAV Form 5100/12 (Notice   of Deficiency) or an equivalent computer generated form.          

        (8)  Provide the official in charge of the inspected facility a written report no later than 15 working days after the inspection.

        (9)  Conduct follow-up inspections to verify corrections have been made and document action taken in Section C of OPNAV Form 5100/12 or an equivalent computerized form.   

       (10)  Review training records during inspections to ensure personnel receive appropriate recreation, athletics and home safety training every quarter as outlined in reference (b).  Ensure records are kept for a minimum of two years.    

(11) Investigate and report injuries and deaths of 

military and civilian personnel and dependents per reference (h).  Record all off-duty mishaps on an off-duty 
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log involving assigned military personnel which result in deaths and injuries (lost workday case, and no lost workday case as defined in reference (h).

    c.  MWR Director

        (1)  Have facility managers walk-through their facilities daily.  Ensure the MWR safety coordinator conducts quarterly inspections.  At a minimum NAVSAFECEN's Recreation, Athletic and Home Safety Checklists will be used.  Ensure playing fields and recreational areas are free of obstructions and slippery or unsafe surfaces.  Prior to and after each sport season, inspect fields and playing areas and submit deficiencies to public works for correction.  Notify RAHS program manager of deficiencies. 

        (2)  Notify RAHS program manager of all mishaps involving  facilities and equipment.

        (3)  Establish an objective verbal, written or skills test to determine the qualification of patrons using hazardous recreational facilities and equipment.   Qualification tests available from Commander, Naval Safety Center (Code 46) are suitable for this purpose.   As a minimum, spray painting operations and hydraulic lifts in automotive hobby shops, power tools in woodworking hobby shops, and recreational watercraft will be included.   Emphasis will be placed on safety precautions, proper use of equipment guards and personal protective equipment.  Evidence of successful completion of prior training for any of these activities, such as the U.S. Coast Guard Small Boat Safety Course, is proof of qualification.

        (4)  Enforce use of personal protective equipment for patrons participating in recreational and athletic activities and using government property on and off base per reference (b).  

(5) Advise patrons involved in spray painting of 

health hazards in writing; require the wearing of appropriate designed and fitted respiratory protective equipment; give instruction in its use and monitor patrons closely to ensure familiarity with equipment.  Have command 
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safety or health personnel determine if patrons will be required to undergo a medical examination prior to spray painting.

        (6)  Conduct pre-season sports clinics which include physical conditioning programs for intramural league players, rules for safe play and use of personal protective equipment to minimize injuries.

        (7)  Sponsor pre-season intramural league meetings for  coaches and officials on sports rules, regulations and safety  measures. 

        (8)  Ensure recreational and athletic equipment purchased for Navy use conforms, as applicable, with safety guidelines established by nationally recognized consensus agencies such as the American National Standards Institute (ANSI) for tools, Consumer Product Safety Commission (CPSC) for playground equipment, and regulations cited in reference (e).  The comprehensive list of consensus standards developed for this purpose by Commander, Naval Safety Center (Code 46) will be used.

    d.  Department Heads

        (1)  Ensure departmental safety representatives conduct quarterly recreational, athletics and home safety hazard awareness training that is seasonally and geographically appropriate.  Topics should include recreation, athletics and home safety as well as substance abuse.  Documentation of training, including topic, names of attendees and date of training will be maintained for two years.         

        (2)  Notify the RAHS program manager of five or more lost workday injuries sustained by military personnel participating in recreational, athletic or home activities on or off base.  Include serious injuries sustained by civilians and dependents engaged in recreational or athletic activities that occur because of Navy operations on or off government property.  Examples include injuries caused by missing guards on power saws and faulty playground equipment. 
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    e.  Security Police

        (1)  Ensure joggers wear light colored clothing and run on sidewalks and jogging paths if available.  During reduced visibility conditions, reflective clothing will be worn.    

(2) Ensure recreational bicyclists and in-line 

skaters riding and skating on Navy activity streets and roadways wear an American National Standard Institute or Snell Memorial Foundation approved safety helmets.  Approved bicycle helmets will display a CPSC label.  Light colored clothing will be worn; during reduced visibility conditions, reflective clothing will be worn.

6. Action.  All assigned command personnel are required to follow the regulations set forth in this instruction.
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