Chapter 6
OSH Training Program
01/03

	REFERENCE
	NAVOSH PROGRAM ELEMENT
	YES
	INAD
	NO
	REMARKS

	OPNAVINST
5100.23F
Sec. 0607.e
	Has the activity identified all OSH training needs and has all required OSH training been accomplished for appropriate personnel?


	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.a
& App. 6-A
	Do Management personnel receive OSH training to enable them to actively and effectively support OSH programs in their specific areas of respon​sibility?  


	
	
	
	

	OPNAVINST
5100.23F
sec. 0602.b.3
& App. 6-A


	Do newly appointed supervisors receive the appropriate OSH training within 180 days of their appointment either by traditional classroom training or by electronic means?
	
	
	
	

	OPNAVINST
5100.23F
sec. 0602.b & App. 6-A


	Does the supervisor training include the development of skills necessary to manage the activity OSH program at the work level?
	
	
	
	

	OPNAVINST
5100.23F
sec. 0602.c
& App. 6-A


	Are non-supervisory personnel receiving special​ized job safety and health training appropriate to the work performed by the employees?
	
	
	
	

	OPNAVINST
5100.23F
Sec. 2903.c(2)
	Are reproductive hazards also specifically ad​dressed in OSH training programs for personnel responsible for or working with reproductive stres​sors  (e.g., management, civilian personnel officers, supervisors, employee representatives and non-supervisory personnel)?
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.c.3
	Are all new (military and civilian) personnel provided initial OSH training close to the time of assuming their duties and does it include:

___
(1)
Command policy on occupational safety and health?

___
(2)
Work unit policy on occupational safety and health?

___
(3)
Individual responsibility for safety and health?

___
(4)
Employee reporting procedures for hazardous operations/conditions?

___
(5)
Awareness of hazards common to the individual's work site, trade, occupation, or task?

___
(6)
Specific hazards of chemicals/materi​als used in the workplace and the HAZCOM program?

___
(7)
An introduction to the local occupation​al health program and procedures to fol​low in case of occupational illness or injury?

___ (8)  Personal Protective Equipment (PPE) for job? 
	
	
	
	

	
	
	
	
	
	


	REFERENCE
	NAVOSH PROGRAM ELEMENT
	YES
	INAD
	NO
	REMARKS

	OPNAVINST
5100.23F
Sec. 0602.d
& App 6-A


	Are full time safety and health personnel receiving 8 CEUs, or equivalent training each year?



	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.e. App. 6-A
	Have collateral duty personnel received train​ing (4 CEUs/yr) that assures they are techni​cally qualified for the performance of OSH duties specified by Navy programs?


	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.d.1 and 0602.e.3
	Is an individual development plan established for each OSH professional?  

       ____Head, OSH office
       ____Technical staff members


	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.f.
(1)(a) & (2)


	Has the OSH manager identified those specific individuals requiring first aid and/or CPR training?
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.f (1)(b)


	Are first aid and/or CPR training provided to personnel who require it?  
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.f
(1)(c)


	Are appropriate records, or documentation, maintained?
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0602.f (4)


	Is refresher training in first aid and/or CPR conducted as necessary to maintain qualifi​cations of trained personnel?
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0605


	Does the activity OSHA office maintain training records for five years?  

	
	
	
	

	OPNAVINST
5100.23F
Sec. 0605


	For military personnel, is training recorded in military Service Records?  
	
	
	
	

	OPNAVINST
5100.23F
Sec. 0605.a


	Does the minimum required record keeping data for individuals include?  

___Name
___Org. Code/Shop
___Job Title


	
	
	
	

	OPNAVINST
5100.23F
Sec. 0605.b


	For each training session or course an indi​vi​dual completes, is the following data main​tained?   

___Course date(s)
___Course Title
___Instructor's Name
___Description and/or reference to Lesson Plan


	
	
	
	


	PRIVATE 
REFERENCE
	NAVOSH PROGRAM ELEMENT
	YES
	INAD
	NO
	REMARKS

	OPNAVINST
5100.23F
Sec. 0605.c.
	Does the activity have a means to determine the effectiveness of the training (i.e. end of course testing, feedback systems, etc.)?


	
	
	
	

	OPNAVINST
5100.23F
Sec. 0605.d
	Does the OSH office maintain copies of lesson plans for local training courses?  
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